PECIIYB/IMKA KPbIM

AIMMHUCTPAIINA
_ _T'OPOJA CYTAKA
ITIOCTAHOBJIEHUE
A/ /&b%ﬂa«/ﬂe 2049x. N Z7F
«O6 YTBEPKIACHUH

aIMUHUCTPAaTUBHOI'O perjiaMeHTa o
MPEJOCTABIEHUIO  MYHHUIIMIATLHOH
yenyru «lIpenocraBnenue cBeIeHHH,
JIOKYMEHTOB, MaTepHaJoB,
coAepXalluxcsi B TOCYJapCTBEHHOMH
UH()OPMAITMOHHON cUcTeMe
obecrieueHus I'paJlOCTPOUTETBHOM
nesitenbHOCTH PecmyOmuiku Kpbiv»

B cootsBercTtBUM ¢ I'pamoctponTensHBIM KozaekcoM Poccuiickoit @enmeparium,
®enepabHbIM 3akoHOM oT 27.12.2019 Ne 472-®3 «O BHeceHMH H3MEHEHHUH B
I'pamoctpoutensHbii  kojmekc  Poccmiickoét  Penmepartum ©W OTHEIBHEIE
3aKOHOJAaTeNnbHble akThl Poccuiickolt ®Denepanumn», DenepaibHBIM 3aKOHOM OT
06.10.2003 Ne 131-®3 «0O6 o0muMx mnpuUHIUIAX OpPraHU3al[dd MECTHOI'O
camoynpasieHus B Poccuiickoii ®epnepanuu», OepepalbHbIM 3aKOHOM  OT
27.07.2010 Ne 210-®3 «O6 opraHuzaluy NpPeAOCTABICHUS TIOCYAAPCTBEHHBIX H
MYHHULMIIANBHBIX yciIyr», 3akoHoM PecmyOmukm Kpeim ot 21.08.2014 Ne 54-3PK
«O6 ocHOBax MecTHOro caMmoynpasienus B Pecyoiuke Kpeim», crateeii 45 Yerasa
MYyHMIMIIAIBHOTO 00pa3oBaHus ropozackoi okpyr Cynak, Ilopydenmem ImaBe
Pecmry6muxu Kpeim Ne 1/01-32/3852 ot 04.08.2023, agmunuctpanus ropoga Cynaka
Pecniybnvku Kpem

ITIOCTAHOBJISIET:

1. YTBepauTh aJIMIHUCTPATUBHBIH periiaMeHT IIPEeIOCTaBIICHAS
MYHUINATIBHOW yciyru «lIpempocTaBieHue CBeIeHHHM, NTOKYMEHTOB, MaTEPHAJIOB,



COJepXKAIllUXCs B TOCYAApCTBEHHOM HMH(GOPMALMOHHOM CHCTEME ObOecTedeHH s
I'PaZloCTPOUTENBHOM AesTenbHocTy Pecry6mku Kpeimy» (ipuiaraercs).

2. CyuTaTh YTPAaTHBLIMM CHILy IIOCTAaHOBJICHHE aAMUHUCTpanuu ropona Cymaka
Pecrybiiku Kpeiv ot 05.07.2019 Ne667 «O6 yTBepkieHUE aIMHHHCTPATHBHOTO
periaMeHTa IpeoCcTaBIeHHs] MyHULIIMTAbHOH yeinyru «IIpegocraBieHre cBeqeHuii
13 MHPOPMALIMOHHOH CHCTeMBI O0ecTieueH s IPaOCTPOUTENLHOM Jes TeIbHOCTHY.

3. ObHapomioBaTh HACTOsIlee TIIOCTAHOBJIEHHWE IIyTeM pa3MeIleHHs Ha

opuUIMAIEHOM caliTe MyHMIMNAIBHOTO 00pasoBaHus ropojickoii okpyr Cynpak
Pecnyonuxu Kpeim B TI'ocynapcTBeHHOM mHOOpMAanHOHHON cucteme PecnyOnuku
Kpemm  «Ilopran IlpaBurensctBa PecmyOmuku Kpeim» B uH(GOpMaITHOHHO-
TEJICKOMMYHHUKAIMOHHOM ceTH o0miero mnons3oBanus «VHTepHeT» IO ajpecy:
https://sudakgs.rk.gov.ru/ u ony6nukoBanus B razere «CynaKCKUe BECTH.

4, Hacmmuee INMOCTAHOBJICHHE BCTYIIAET B CHIIY C MOMCHTA €T0 O6][-Iap0I[0BaHI/I$.{.
8 KOHTpOJ'IB 3a HCIIOJJHEHHMEM HACTOSIIEro IOCTAHOBIICHHUS EO3JOXUTL Ha

3aMeCTHUTeNA INIaBbl aiMUHUCTpanuu ropoja Cynaka 3axapuyka A.B.

I' naBa aamunucrpanun r. Cynaka K.H. IloaceBanios



IIpunoxenne K  IIOCTAHOBJIEHUIO
agMuHECcTpanuy ropoaa Cynaxa
Ne 277 . 0T 2/ O Zl%%

AMMHHCTPATHBHBIH perjiaMeHT
NpeAOCTABJIEHHS MyYHHIMNIANbHOMH yeiyru «IlpexocraBienne cBeieHuUi,
AOKYMEHTOB, MaTEePHAJIOB, COAepP:KAIHUXCS B rOCyJapcTBeHHOM
HH(pOPMALHOHHOH cHcTeMe ofecneueHHsl TPa0CTPOHTENbHOH 1eATeJJbHOCTH
Pecny6auxu Kpbiv»

I. O6mue monoKeHUn
1. IIpeamer peryiuapoBanus AAMHUHHCTPATHBHOIO perjiaMeHTa

1.1. AAMUHUCTPATUBHBIM perIaMeHT MPEeJOCTAaBICHUS MYHUIMIAIBHOM
ycayru «lIpegoctaBienne cBeOeHUNW, JOKYMEHTOB, MaTepHUaliOB, COIEPKAIUXCS
B rocyJapCTBEHHOM HHGOOPMaITHOHHOM CHUCTEME obecrnieyeHus
rpafocTpouTensHoll  nedrenbHocTH  Pecnmybmukum  Kpeim»  (mamee -
AJIMUHUCTPAaTUBHBI  periaMeHT) omnpefeiiser TNOpAgoK W CTaHAapT
IIPEOCTABIIEHUS. MYHMIIMIAIBHOM YCIYTHM, CPOKH H TOCIEAOBATEIHHOCTH
nedictBuil 1o e€ mcnosiHeHWro aaMmuHHMCcTpammu T. Cygaka Pecrmy6muku Kpreim
(nanee - Opran).

Hacrosimmii AnMWHHUCTpAaTUBHBIA perjiaMeHT pa3paboTaH B IelsX
TIOBBIIIICHUSI Ka4eCTBa MIPEAOCTABICHNS U UCTIOIHEHUS] MyHUIIUTIANbHOMN YCITyTH, B
TOM UHUCJIE:

- yHOpsiAOYeHUs agMUHUCTPATUBHBIX NPOTIEAYp (IeHCTBYH),

- COKpallleHHsS] KOIUWYEeCTBa JAOKYMEHTOB, MNPEIOCTABIAEMBIX I'paXKIaHaMH
JUTSL IPEIOCTABIEHUS MYHHIUIIAEHON yCITyTH;

- YCTaHOBJICHHS OTBETCTBEHHOCTH JOJDKHOCTHBIX JHI[ Oprasa mau6o
MYHHUIIMIATBHBIX CIy’KallliX, a Takke crnenuanuctoB OpraHa, MpeIoCTaBIISIONTHX
MYHULUTATBHYIO ycayry, 3a HecoOIoieHNe AMH TpeboBaHmi
AIMAHHACTPAaTUBHOTO perjlaMeHTa IIpH BBINIONHEHWH aJIMHHUCTPATUBHEIX
npoiietyp (nedcTBuit).

2. Kpyr 3asiBuTeJieli IpH NpeiocTaABIeHAH MYHHIHNIAJIBHOH yeIyru

2.1. 3agBUTEJSIMH Ha [PEJOCTaBIeHUE MYHUIMNAIBHOM YCIYTH MOTYT
OBITH: PU3NUECKOE WIM IOPUANUECKOE JTUIIO.

OT uMeHH 3asBUTeIIeH MOTYT BEICTYIIATh UX MPEJICTABUTENH, JEHCTBYIOIIHE
B COOTBETCTBUM C IIOJHOMOYHSIMU, TNOJTBEPKAAEMBIMH B YCTAaHOBJICHHOM
3aKOHOM TIOPSIZIKE.

2.2. IIpenocraBneHue 3asBUTENI0 MYHHULMIAIBHOH YCIYTH, a TakK Xe e
pe3ynbrara, 3a  IIPeJOCTaBIEHHWEM  KOTOPOTrO  OOpaTWwics  3asiBUTENb,



OCYIIECTBIISIETCSI B COOTBETCTBUU C BAPUAHTOM IIPEIOCTABICHUS MyHULNAIAIBHON
YCIIYTH, COOTBETCTBYIOIIUM IIpU3HAKaM 3asBHUTENS, ONPEACICHHBIM B pe3yibTare
aHKETHPOBaHMSI.

MyHunrnanbHas yciayra, a Takke pe3ylbraT MyHULIWNAIBbHOH YCIyTH
MOTI'YT OBITH HPEIOCTABICHBI 3asBUTENIO IMPH JTUYHOM OOpamieHWH 3asBUTENS B
OpraHbl, YIIOJHOMOYEHHBIE Ha IpeIOCTaBlIeHHe YCIIyTH, Ha OQUIIHAIBHOM caifTe
lNocynmapcTenHOrO OI0KETHOTO YUpEKAECHUS Pecniy6nukm Kpsim
«MHOTOQYHKIMOHANBHBIA  IEHTp IMPEJOCTaBICHUS TIOCYJapCTBEHHBIX H
MyHUIUIANBHBIX yoryr» (manee - MOLI), a Taxke B DIEKTPOHHOM BHJE
mocpeAcTBOM EanHoro u PerMoHaJbHOTO MOPTaIOB TOCYAApPCTBEHHBIX U
MyHHITUDANBHEIX yeiryr (manee - EIIIY m PIIT'Y cooTBEeTCTBEHHO) ¢ y4eTOM
TpeGoBaHUM 3aIBUTENS B COOTBETCTBUU C JIEUCTBYIOIIMUM 3aKOHOATEILCTBOM.

3. TpeGoBanus k nopsaaAKy HHGOPMHPOBAHHS O IPEXOCTABICHHH
MYHHIHIAJGHOH YCJIYTH

3.1. Tlopsmox mnomydenus: wHGOPMAIMK MO BOMIpPOCaM IIPEeJOCTaBICHUS
MYHHIIHAIAIBHOM YCIYIH M YCIYr, KOTOpPHIE SIBISIOTCS HEOOXOIUMBIMU U
00s3aTeIFHBIMY TS TPEAOCTABICHNUS MyHUIIMIIAIBHON YCIIyTH:

1) my6nuyunoe MMUCbMEHHOE KOHCYJIBTAPOBaHUE (mocpeacTBOM
pasMertieHus: THPopMaIum):

- B (heilepaibHON TOCYTapCTBEHHON MH(POPMAIMOHHON cHUCTeMe «EIUHBIH
IOpTaJl TOCYJAPCTBEHHBIX U MyHUIIMIANBHBIX yeiyr (GyrHknuii)» (manee - EINTY)
U B rocyJapctBeHHo# mHbopmanuonHoi cucteme «llopTran rocyaapcrBeHHBIX U
MYHHITAIATBHBIX yeryT PeciyOmuku Kpeivy» (nanee - PINTY);

- Ha OQUIIMAIIEHOM BeO-caiiTe MyHUIIMIIAIBHOIO 00pa30BaHus TOPOACKOM
okpyr Cynax;

2) MHOUBUAYaAJbHOE KOHCYJNFTHPOBAHHWE IO CIPABOYHBIM Tele(OHHBIM
Homepam Oprana;

3) uHnMBHAYaTbHOE KOHCYJHTUPOBaHWE IO IMOYTE, B TOM HYHCIE
IIOCPEJICTBOM BJIEKTPOHHOU MOUTHI (B COydyae NOCTYIUIEHHS COOTBETCTBYIOIIETO
3anpoca B Opras;

4) moCpeCTBOM HHIUBUAYAJHHOTO YCTHOI'O HHGOPMHUPOBAHUS.

3.2. Tly6audHoe MUCHbMEHHOE KOHCYJIbTHPOBAHHUE OCYIIECTBISETCA IIyTEM
pasMeleHus: WHQOPMAIIMOHHBIX MAaTepHaloB Ha WH(OPMAI[MOHHBIX CTEHAAX B
MecTax IpeoCTaBIeHUs MYHUIUTIATHEHOM yCIyrH, myOITUKaIuu
“HOOPMAIIMOHHBIX MaTepHaIOB B CPEJCTBaX MacCOBOW WMH(pOpMaluy, BKIIOYas
nyOnwkamuilo  Ha  odummanbHoM — caiite  Oprama, EII'Y, PIIIV.
KoHcynbrupoBanue ImyTeM mTyOIMKauyl HHQOPMAIMOHHBIX MaTepHaloB Ha



OoQUIMANBHEIX CaiTax, B CPEACTBAX MaccOBOM HH(GOPMAIMKM PpPEerruoOHaNBHOTO
ypoOBHS ocyiecTBisieTcss Oprasom.

3.3.MlHauBHIyalbHOE KOHCYJIBTUPOBAHHE IO TeleQoHy He JOJDKHO
npespimate 10 MuHyT. OTBeT Ha Tene(OHHBIM 3BOHOK AODKEH HAYMHATHCS C
uHbopMaimy O HauMeHoBaHWM OpraHa, MHOrO(yHKITHOHAIGHOI'O LIEHTpa, B
KOTOPEIM TO3BOHMJI T'paXK[aHWH, (paMHUIIUK, UMEHH, OTYeCTBE (IIPH HAIUYHU) U
JIOJDKHOCTH CIEIUAJINCTA, OCYIIECTBIIAIOIIETO WHIABULYAITEHOE
KOHCYyJIbTHpoBaHne 10 Tenedony. Korcympranmum obmero xapakrepa (0
MECTOHaXOXJeHuH, rpaduke paboTel, TpeOyeMBIX JOKYMEHTaX) TaKKe
MIPEIOCTABIIIOTCS C HCIONB30BaHUEM CpelcTB aBToWH(pOpMUpoBaHusi (TIpU
Hanmunu). Ilpm  aBromHboOpMHpoBaHUM oOecleuuBaeTCs KpPYIJIOCyTOIHOE
IIpeIOCTaBICHHE CIIPAaBOYHOU WH(POpPMAITUH.

3.4. auBuoyanbHOe KOHCYJIBTHpPOBaHWE IO Modute (IO D3JIEKTPOHHOM
royTe).

[Ipy MHIUBHUYATFHOM KOHCYJFTHPOBAHUH IO IOYTE OTBET Ha oOpalleHme
3aMHTEPECOBAHHOIO JIWIA HAIMpaBlsIeTcsl MOYTOM B aJipeCc 3aMHTEPECOBAHHOIO
auna. OTBReT HampaBiisercs B THCBMEHHOM BWIE, SNEKTPOHHON TouTOM OO
yepe3 Be6 - caiir Opraa B 3aBUCHMOCTH OT crocofa oOpalieHus
3aMHTEPECOBAHHOTO JIMIA WM crnocobda [JOCTAaBKM OTBeTa, YyKa3aHHOTO B
IIMICEMEHHOM oOOpaieHun (B ciaydae oOpalieHHs B ¢opMe SJISKTPOHHOTO
JIOKyMEHTa B CpPOK, YCTAQHOBJIEHHBI 3aKOHOJATeNbCTBOM  Poccuickoi
@eneparun). Jlaroit mDomyueHus oOpalleHHs SBIAETCS JaTa perucTpanuy
BXOJIsIero oopaienus B Oprane i MHOTO(QYHKITMOHAIBEHOM HEHTpE.

3.5. Bpems OXUJaHUS 3asBUTEI 1IpU WHJIUBUY UTHhHOM
KOHCYJIbTHPOBAHHUH TPY JTUIHOM 0OpallleHuH He JOJKHO NMPEBBIATh 15 MUHYT.
HunuBuayaipbHOe KOHCYJBTUPOBAHWE TIPU JIMYHOM OOpallleHUH KaXIOTO
3asBUTENS JOJKHOCTHEIM MuioM OpraHa He JOJDKHO NpeBsimars 10 MuHyT.

3.6. lomxnoctHoe nuno Oprana, NPeIOCTaBISIONIErO MYHHIMIAIBHYIO
yCITyTY, IIPH OTBETE Ha 0OpaIeHus 3asBUTEIEH:

- IIpH YCTHOM OOpalleHHHu 3asBHTENs (M0 TeledoHy WM JTUYHO) MOTYT
JaTh OTBET CaMOCTOATeNbHO. B ciyuasx, korma poivkHocTHOoe nuno Oprasa,
pabOTHUK MHOTO(QYHKIIMOHAIEHOTO IEHTPa HE MOYKET CAaMOCTOSTEIIEHO OTBETUTh
Ha 3aJJaHHEIN TIpH TeaehOHHOM OOpallieH’H BOMPOC, TeaehOHHBIH 3BOHOK TOJKEH
OBITH TepeazpecoBaH (mepeBelieH) JApPYyroMy JODKHOCTHOMY JIMIYy WX
oOpaTHBIIEMYCSI JIUIy cOOO0IMaercs TeleOHHBIH HOMEp, MO KOTOPOMY MOXKHO
IOJIyYUTh HEOOXOAUMYIO HH(POPMAIIHIO;

- TIpHW OTBeTe Ha Telie()OHHBIE 3BOHKH, YCTHBIE U TUCEMEHHBIE O0pallleHus
JIOJDKHBI OTBEYATH BEXIIMBO U KOPPEKTHO;



- Opd OTBeTe Ha Tene(OHHBIE 3BOHKHM IODKHOCTHOEe iuilo Oprana,
OCYIIECTBIMIONINE KOHCYJBTHPOBAaHUE, JOJDKHBI Ha3BaTh (GaMHIIMIO, WM,
0TUeCTBO (TIOCIIeIHEE - TPU HAIWYUH ), 3aHUMAEMYI0 JODKHOCTh ¥ HAMMEHOBAaHUE
Oprana. Ilo  pe3ynapraraM  KOHCYIBTHPOBAHHS  JOJDKHOCTHOE  JIMIIO,
OCYHIECTBIIAIONIEEe KOHCYNBTUPOBAHME, HOIDKHO KpaTKO TIIOABECTH HTOTH U
IIEPEYHCITUTE 3asIBUTEIO MEPBI, KOTOphle HEOOXOAMMO NPEIPUHATE;

- OTBETHl Ha NHCbMEHHBIE OOpallleHWs NAlOTCS B IIPOCTOH, YETKOH U
HMOHATHOM (hopMe B MACEMEHHOM BHJE U JOJDKHBI COEPIKATE:

1) oTBETHI Ha IOCTABJICHHBIE BOIPOCHI;

2) IOKHOCTD, (haMHUIIMIO U WHULUAJIBI JIMLA, IIOIHUCABIIETO OTBET;
3) pamMunmMio ¥ UHULAATBI UCIIOITHUTEIS;

4) HaMMEHOBaHME CTPYKTYPHOI'O IIOApa3AcIeHUA-UCIIONHUTENS;

5) HoMep TenedoHa UCIIOTHUTEINS;

- He BIIpaBe OCYIIECTBIATh KOHCYJIBTAPOBAaHME 3asBHUTEINICH, BBIXOIIIEe
3a paMKM WH()OpPMHUPOBAaHUSA O CTAHAAPTHBIX MPOLEAYpPax M YCIOBUSAX OKa3aHHUS
MYHHITAIATBHOM YCIIyTH U BIUSIOTIEE TPSMO WITH KOCBEHHO Ha WHIWBHIyaJIbHBIE
peIIeHUs 3asBUTENEH.

3.7Ha EITY, PII'Y u odummanpHOM caliTe OpraHa pasmeliaercs

cnenyronias HHpopManus:

1) ucuepmpiBatoruii  TepedeHb  JOKYMEHTOB, HEOOXOOUMBIX  JUId
IpEJOCTABIEHUS MYHHIMIANBHOM yCIyrd, TpeboBaHums K 0O(OpMIICHHIO
yKa3aHHBIX JIOKYMEHTOB, a TaKXe IlepedeHb JOKYMEHTOB, KOTODBIE 3asSBHTEID
BIIpaBe MPEJOCTAaBUTH 10 COOCTBEHHON MHHUIIMATUBE,;

2) XpyT 3asiBUTEIIEH;

3) cpOK MpeaoCTaBICHNS MyHALIMIIAIIEHON YCIIyIH;

4) pe3yNbTaThl NPEAOCTABICHUS MYHULWNANBHOM  YCIYTd, MOPSIOK
NpeNCTaBICHUS] JTOKYMEHTa, SBISIOIIErocd  Pe3yibTaroM  IPeINOCTaBJICHUS
MYHHUIMIIAJIBHON YCIIyTH;

5) pazmMep miaTel, B3MMaeMOi 3a IPeOCTaBIEHUE MYHHUIIUIIATIBHOMN YCIYIH,

6) UCYepIBIBAIOIMI NepedeHb OCHOBAaHMU JUIS INPUOCTAHOBIECHHSA MWK
0TKa3a B MPeJIOCTABICHUH MyHUALIAIIAIBHON YCIIYTH;

7)o mpaBe 3asBUTENs Ha JocyaeOHOe (BHecyaebOHoe) 00XKanoBaHHE
nevicteuil (Oe3nefcTBHA) W pEILICHMH, NPHUHATHIX (OCYIIECTBISAEMBIX) B XOJE
IpeIOCTaBIEHUs MyHUITUIIATBHOU YCIIYTIH;

8) bopmbr  3ampocoB  (3asBIICHWH,  yBEJOMIEHMH,  cOoOOLIeHHMH),
UCITIOJIb3yeMbIe ITPU NPEIOCTaBIEHUN MyHHUIUIIATBHON YCIyT .

Nudopmanus va EINIY, PITY o0 mopsike U CpOKax NPeaOCTaBIICHHUS
MYHHIIUTIAIGHOW  YCIyT'M Ha OCHOBAaHUM CBEJCHMM, COAEpIKAIMXCi B
denepanpbHO TOCYZapCTBEHHOM WH(MOPMAIMOHHOW cHCTeMe «PenepanbHblii



peecTp  IOCYyJapCTBEHHBIX W  MYHHIMHNAIBHBIX  yciuyr  (dyHKIwii)»,
MIPENOCTABIISIETCS 3aIBUTENIO OECILIATHO.

Hoctyn x wHbOpMamum O CpOKax W TOPSAKE MPEHOCTABIEHHUS YCIyTH
ocyliecTBiseTcs 0e3 BHIIIOJIHEHMS 3asiBUTENIeM Kakux - Jubo TpeOOoBaHHM, B T.4.
06e3 HCIONB30BaHUS NPOrPaMMHOTO OOecIieueHus, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CpPEJICTBa 3asgBUTEN TpeOyeT 3aKIOUeHHs JUICH3UOHHOTO WA
HHOr0 COrJlallleHus ¢ mpaBoobiagarereM MPOTPaMMHOTO — oOecIeueHus,
MpeayCMAaTPUBAIOIIET0 B3WMaHHME IUIATHI, PETUCTPAMIO WM aBTOPHU3AIHIO
3asBUTENS WIM IPEIOCTaBICHHUE UM ITEPCOHANIBHBIX TaHHBIX.

3.8.CBenenus 0 xofe MpeoCTaBICHUS MyHUITUITAIHHON YCIYTH 3asSBHUTENb
BIIpaBe IIOJYy4UTh I@pH JHMYHOM, HHUCbMEHHOM ofpamenud B Opras,
IPEIOCTABIAIONUMA YCIIyTy, a TakXe IocpeAcTBOM TenedoHHOM cBs3u OpraHa.
Kpome Toro, cBelleHHS O XOJ€ MPENOCTABICHHUS MYHHUIWTAIBHON YCIYTH
3asBUTEIH BIIpaBe MONYUUTH MOCPEACTBOM 3JIeKTPOHHOM mouTsl OpraHa.

3.9.CnpaBounast uHQoOpMAaIUs MOJIEXKUT 00S3aTETHFHOMY pa3MEIICHUIO Ha
EIMTY, PIODY, odunuansHoM  caiite  Oprada, MOpemoCTaBIAIOMIETO
MYHUIIMIIAJTBHYIO YCIYTy, W SBIS€TCS JOCTymHOHM s 3asButens. Opraw,
IIPEAOCTABISIONINI MYyHULIMIIAJIIBHYIO YCIyTy, oOecleduMBaeT pasMelleHne u
aKTyall3alldI0 CIPABOYHOW WHOOPMAIMU B DJIEKTPOHHOM BHIIE IMOCPEICTBOM
EITY, PIT'Y, odurmansaoro caifta Opraxa.

K cpaBouno# nH(DOpMAITUHA OTHOCHTCS:

- MECTO HaxOXJeHuss u Tpaduku padorel OpraHa, MPEIOCTABIAIOIIETO
MYHUITUNIATBHYIO YCIYTY, €ro CTPYKTYPHBIX MOJIpa3ieleHul, MpeIoCTaBIISIONTHX
MYHUIIANATBHYIO YCIYTy, TOCYJAapCTBEHHBIX W MYHHUIUNAIBHBEIX OpPraHOB M
opraHu3arnyif, oOpamieEMe B  KOTOpble HEOOXOAMMO I  IIONydCHUS
MYHUITMNIAJIBHOM YCIyTH, a Tak)Ke OTAeJIeHUH (LIeHTPOB) MHOTO(MYHKIIHOHAIEHOTO
IEHTpA;

- cipaBouHble  TenedoHBI  CTPYKTYpHBIX  mompasgeneHuti  Oprana,
HIpPEOCTaBISAONIET0 MYHHAIIMIIAIIBHYIO YCIYry, OpraHH3allfii, y4acTBYIOIIUX B
IPENOCTABJICHUN MYHUIIMIIAIBHOM YCIyr'H, B TOM 4HCIEe HOMep TernedoHa-
aBTouH(MOopMaTopa (IPU HATUIHH ),

- ajipeca ouHaIEHOTO caiita Oprana, MIPEIOCTABIISIONIETO
MYyHHITMIAIBHYIO ycnyry, pacnonoxeHHoro Ha lloprane IlIpaButenscTa
Pecnybnuxu KpeiM, a Takxke 3JeKTpOHHOM mouTel u (win) GopMbl oOpaTHOM
cBs3M B ceTH «IHTEepHET.

Wndopmaimst o mpemocTaBieHUd MYHULMTANIBHONH YCIYTd JNOJDKHA OBITH
IOCTYTIHA JJI1 WHBAIUIOB.



II. CranpapTt npeaocTaBjieHHs] MyHHIHNIAJIbLHOMR yCIOYyIrH

4. HauMeHOBaHHE MYHHI[MIIAJIbLHOH YCJIYI'H

4.1 MyHuIMITAIBHAS YCIIyTa IpelyCMaTpUBaeT MIPEAOCTaBICHUE CBEICHHUM,
JIOKYMEHTOB, MaTEPHAIIOB, COIEPKAIIMXCS B TOCYAaPCTBEHHON HHGOPMALMOHHOR
cucreMe obecleueHus IPafoCTPOUTENHON HesrenbHOoCcTH Pecnmybmuku Kpbim
(manee - TUCOI'[] PK) cornmacHo nepeuHIo ee pa3enos.

5. HaumenoBaHHe OpraHa, NpeAoCTABJISIONIEro MyHHIHIIAJILHYIO YCJIYIy

5.1 MyHUITUNANBHYIO YCIyry IpemocTaBiseT AaMunucrpaims r. Cynaka
Pecny6nuku KpbiM.

CrpykTypHOE nojpaszieJIcHue Oprana MIPEAOCTABIISIFOIIETO
MYHMIMIAIBHY0 yeayry: OTmen apXuTeKTypsl U rpafocTpouTenscTa I. Cyaaka
Pecy6muxu Kpbim (manee — Otnen).

[Ipu TipeiocTaBICHUY MyHUIMIANBHOH yciyrun Oprad B3aMMOIEHCTBYET:

a) I'ocymapcTBeHHBIM KOMHMTETOM II0 TOCYAApCTBEHHOM DETHCTpAIlUU |
kagactpy Pecry6nuku Kpsim;

0) MesiepasbHOI HATOTOBOH CITyk001;

B) ®enepalbHBIM Ka3HAYEHCTBOM;

r) MUHECTEPCTBO BHYTPEHHUX JEIT

5.2. MyHununansHas yclyra MOXET MIPENOCTABISTHCA B
MHOT'O(YHKIITHOHAJIBHOM LICHTPE B
YJaCTH:

- IprieMa, perucTpanuy U nepepadn B Oprad 3asdBleHMS U JOKYMEHTOB,
HeOOXOUMBIX JIJIS IPEAOCTaBIICHUS] MyHULUIIATLHOM YCIYTH,

- nHOOPMUPOBaHUS O NOPAIKE NPEAOCTABICHUS MYHUITUIIAIEHOK YCIYIH, O
XOJI€ BBIITOJIHEHHUSA 3aIIpoca O MPeAOCTaBIeHUY MyHULIMIIAJILHOM YCIIy Ty,

- BBIIaYM pe3yJIbTaTa IpelOoCTaBIeHUs MyHUIIAIIATBHOM YCIIyTH.

5.3.3ampereHo TpeOOBATh OT 3asBUTENs OCYIIECCTBICHHS NEHCTBHM, B TOM
YyUCIIe COrNIacOBaHUi, HEOOXOMMMBIX IS HOJYy4YEHHs MyHULUIIAIBHOM YCIIyTH H
CBAI3aHHEBIX C OOpalIeHHeM B WHbIE FOCYyapCTBEHHBIE OPraHbl M OpraHU3aluH, 32
WCKJIIOYEHHEM IIONYYEHHMS YCIyr W TOTy4eHHs NOKYMEHTOB M HMH(GOpMAlluWy,
IPEIOCTABISIEMBIX B pe3ylbTaTe MPeJOCTaBIEHHs TaKUX YCIyr, BKIIOYEHHBIX B
IEpPEYHH, YKa3aHHbIE B 9acTH epBoH cTaThu 9 PenepanbHOro 3aKoHa OT 27 HIoJs
2010 roma Ne 210-®3 «O06 opranmuzaiuu MpefOCTaBICHHUS IOCYIapCTBEHHBIX H
MYHHUIUIATBHBIX YeIyr» (naiee - @exepanbubiii 3akoH No210-D3).

6. Onucanue pe3yJibTaTa NPEAOCTABJICHHS MYHHIHIAILHOH YCyrd
6.1. Pe3ynbraToM MpeoCTaRICHHS MyHUIUIIAIBHOM YCIYTH SBISETCS:



l)Beimaya  (HampaBiieHHWE)  CBEJEHUH, JOKYMEHTOB, MAaTEpHAJIOB,
copepxamuxcs B TMCOI'l PK, B OymaxHoii dopme (namee - cBeneHws,
JOKYMEHTBI, MaTepuabl);

2)BhImaua (HampaBlieHWe) MHCBMEHHOTO YBeIOMIIeHHs 00 OTKaze B
OPEOCTAaBIICHUH CBEIEHUH, MOKyMEHTOB, MAaTEpHalioB, COAEPXKAIUXCS B
TUCOI'J] PK, o ocHOBaHMSM, YCTaHOBJIEHHBIM ITyHKTOM 13.2 Pernamenra (nanee
- Veegomnenne o0 oOTKaze B MpPEIOCTABICHUW CBEICHUW, ITOKYMEHTOB,
marepuaios, cogepxamuxcsa B T UCOI'/l PK).

3) peecTpoBas 3alKUCh:

- IpH TOyYeHUH pe3ysibTara IPeNOCTABICHUS MYHHMIMIIAILHON YCIYIH B
M®I] ¢akr TodyueHHs ~ 3asBUTENEM  pe3ylbTaTa  (QUKCHUpyeTCs B
aBTOMATH3MPOBAHHON HH(POPMAIMOHHOH CHUCTeMe MHOTro(QYHKIIMOHAJIBHBIX
I[EHTPOB;

- IIpH ITOJyYC€HUH pPe3yibTaTa IPENOCTaBICHUs MYHULMIIAILHOM YCIYIH B
3IEKTPOHHOM BHje (GaKkT MONyHeHHs 3asBUTeNleM pesynbTara (GUKCHpyeTcs Ha
EIIT'Y u PIIT'Y.

- TPW TIONTYYEHWH pe3yJIbTaT MPeNOCTaBICHUs MyHUIUIIAIBLHON YCIyTH Ha
OyMaxHoM Hocurtene (akT NOIydeHMs 3asgBHTEIEM pe3ylbTara B IKypHale
ITOYTOBBIX OTIIPABIICHUHN.

6.2. Pe3ynprar TpefoCTaBICHWS MYHHULUIAIBHOM YCIYI'H  BBIAAETCA
3agBureaio (mpeacTraBuTeN0) Ha OymaxkHoM Hocutene B Ornene wma MOL],
NOANMCAHHEIM (3aBEpEHHBIH) YIOTHOMOYEHHBIM IOJDKHOCTHBIM JIMIOM (HpH
YCIOBHU YKa3aHUS COOTBETCTBYIOLIEro crocoba NONydeHHs pesyibrata B
3ampoce).

[Ipu ob6pamenn 3a OpPEeJOCTABICHHEM MYyHMIMIIAIBHONR YCIyI'H B
SIIEKTPOHHOM BHJI€ pe3ylbTaT MNpPeAOCTaBICHUS MYHHULMNAILHOW YCIyrH
HanpasIsieTcs 3asBUTeNo: B MU4HBIM kabuner Ha EIII'Y wmm PIII'Y B cioydae,
€CIIM 9TO yKa3aHO B 3asBICHUH O IPEJOCTABICHUH MYyHUIUIAILHOM YCIyr'd B
dbopme 3IEKTPOHHOIO TTIOKyMEHTAa, TIOATICAaHHOTO YCUJICHHOH
KBATU(PUKAITUOHHON 3JIEKTPOHHON MOAIMCHIO YIIOJTHOMOYEHHOIO JOJDKHOCTHOTO
JMIa OpraHa, OTBETCTBEHHOIO 3a IPENOCTaBICHHE MYHMLMIAILHON YCIyrd, B
MAaIlTHHOYUTacMOH (opMme.

BMmecte ¢ pe3ynbTaroM NpeNOCTaBICHUS MYHMIMIAILHOM  yCIIyrd
3a9BHATENI0 B «JIMuHBIM xabuHetr» Ha EIN'Y wmm PIIIY sanpasiasercs
YBEIOMJIEHHE O BO3MOXHOCTM IOJNY4YeHHMs pe3yJibTara IIPeIOCTaBICHUL
MYHHITATIATEHOW yCIyrd Ha GyMa)XHOM HOCHTEE B OpraHe, OTBETCTBEHHOM 3a
NpeIoCTaBIeHue MyHUUIIAIBHOM yCIryrH, uin B MOLL



7. Cpok npeocTaB/eHAS] MYHHIHIAILHOH YCIYrH

7.1. IlpemocTtaBieHWe MYHMIMIIATBHONH  YCIYTH  OCYIIECTBILIETCS
YIIOJIHOMOYEHHBIM OpraHOM B TeueHHe 10 pabodmx fqHEH CO JHSA OCYILECTBICHMS
OIUIATHI 3asgBUTENIEM WIIM CO ITHS PErMCTpalliy 3asBJICHUS B Cllydae, €CIH yCIIyra
OKazpIBaeTcs OecILIaTHO.

ITo MeXxBeIOMCTBEHHBIM 3ampocaM CBEACHMS, NOKyMEHTBHI, MaTepHalIbl
Anvmunucrpanueii T. Cynaka Pecy6mmxy KpbM Ipe1oCTaBIIOTCS 3asIBUTENIO HE
no3Hee 5 pabouux JHEU cO IHS perucTpaluy 3ampoca.

7.2. Cpox Bbmayd (HampaBleHHSI) pe3ylbTaTa NPENOCTaBICHUS
MYHHMIMIIATGHOM YCIYTW 3asBUTENIO COCTaBlIseT 3 pabouux OHA CO JHA
pErUCTpaldyd 3ampoca B CIydae IPeIOCTABICHMs CBEICHHUH, TOKYMEHTOB,
MAaTEepHAIOB, JOCTYI K KOTOPHIM OCYyLIeCTBIseTcs 0e3 B3MMaHMA IUIaTel, U 3
pabounx JgHEH TOcie IIOCTYIUICHHWsS OpraHy MECTHOTO CaMOYTpaBIICHHS
uHpopmau 00 OCYIIECTBICHUH IONB30BATENEM OIUIATHl IIPEMOCTABIICHUS
CBEJICHHM, TOKYMEHTOB, MaTEPHAJIOB.

7.3. [IprocTaHoBIeHHE NpPENOCTABICHU MYHMUIMIAILHOM YCIIyTH HE
MPeayCMOTPEHO.

7.4. JlaToit MOCTYIUIEHUS 3asBJICHHS U TOKYMEHTOB B (hOpMe 3JIEKTPOHHOIO
nokyMeHTa ¢ wucnonszoBanue EIIIY, PIII'Y cuuTaeTcs [eHb HalpaBICHHUSI
3afBUTENIO JJIEKTPOHHOTO COOOINEHHs O IpueMe 3asBieHMsA (3ampoca) M
nokymenToB B Oprane (Otnene).

JlaToii mHOCTyIUIEHHMs 3asBieHus (3ampoca) W HaIeXamuM obpasom
O0GOPMIIEHHBIX JOKYMEHTOB IPH IIOYTOBOM OTIPABIEHHA C OOBSBICHHOM
[IEHHOCTHIO MPH €0 IEePECHUIKE, OIUCHIO BIIOXKEHUSA U YBEIOMIEHHS O BPYYCHUU
IIOYTOBOI'O OTIPABJIECHUS CUUTAETCS JaTa MOCTYIIIICHUS 3asiBIEHHs U JTOKYMEHTOB
B Opran (Otxen).

8. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJIHPYIOMIHX
OTHOIIEHHS, BOSHUKAIOI{HE B CBSA3H C HPENOCTABICHHEM
MYHHIHIAJTLHOH yCIyrH

8.1. TIlepeueHr HOPMaTHBHBIX IIPABOBBIX aKTOB, PeryIHPYOIUX
IpefoCTaBlIeHne MYHUIMNATGHONW ycnyrw, pasmemaemsle Ha EINIY, PIIY wu
odurmansHoM caiite Oprana.

ITepeueHh HOPMATHUBHBIX IIPABOBBIX AKTOB C YKa3aHHMEM HX PEKBH3UTOB H
UCTOYHUKOB OQUIMAIEHOTO OIyOIMKOBaHMS, PETYIUPYIOIHX IpeaocTaBlIcHue
MyHULHMIAIBHOR  yciayrw, #  HHboOpManus O IOpaaKe  JocydebHoro
(BHeCYieOHOr0) Ob)KanmoBaHUS pelleHHH U HAelicTBuil (Oe3nmeHCTBHIA) OpraHoB,
IPEACTABIMIONIMX MyHUIMNAIbHBIE YCIYI'W, a TaKKe HMX JOJDKHOCTHBIX JIHII,
MYHHLUIATEHEIX CIy)KalluX, paOOTHHKOB, pa3MelIlaeTcs Ha OQHUIHAILHOM caiTe



AIMUHHCTpAIlMK B ceTH VIHTepHET MmO ajapecy: Ha OQUIMAILHOM  caiire
agvuapctparui . Cynaka Pecnmy6muku Kpeim:  http:/sudakgs.rk.gov.ru u B
cootBeTcTBYIOIMX pasnenax EINNY u PIITY, B ¢denepanbHON rocynapcTBEeHHON
nHbpopMaMoOHHOM cucrteMe «®enepalbHBIA peecTp TOCYJAapCTBEHHBIX U
MYHHITUITATBHBIX YCITyT (QyHKITAN).

9. UcuepnpiBaolinii nepeueHb J0KYMEHTOB, HEO0X0HMBIX B
COOTBETCTBHH C HOPMATHBHBLIMH MPABOBLIMH aAKTAMH JJIA IIPeIOCTABIECHHUSA
MYHHIHNAJIbHOH YCIYTH H yCJIYyT, KOTOpble ARJISIOTCH HE00X0AHMBIMH H
00s13aTeJILHBIMH /)1l IPEAOCTABICHHSI MYHHIIHNIAJBLHOH YCJIYIH,
NO/IJIEKAMX MPEAOCTABICHHIO 3aiBUTE/IEM ITOCPEACTBOM NOYTOBOH CBA3H,
JIH0O0 MpH JHYIHOM O0palleHHH.

9.1. Ilepeuenn AOKYMEHTOB, 00s3aTENIbHBIX K PETOCTABICHUIO 3asBUTEIEM,
TS TIOJTYYEHHUSI YCITyTH:

1) 3ampoc 0 MpemoCTaBIeHHH MYHHITHIIAIBHOM yeayTrH 1o ¢hopMe, COriacHo
npuioxennto Ne 1 x Pernamenty (nanee - 3ampoc);

B 3anpoce yka3biBarorcs:

- baMuIHs, UM, OTIeCTBO (IIPH HATHYMHU) GU3UUECKOTO JIHIlA MK IIOJIHOE
HapgMeHoBaHue lopuaudeckoro ymna ¥ OI'PH, moxyMeHT, ynOCTOBEPSIOLIAN
JIMYHOCTh (BH, CepHs, HOMEp, BBIJABINUI OpraH, Jara BHIJa4ul), KOHTaKTHBIC
nannbie (IIOYTOBBIA ampec, HoMep TenedoHa, agpec eKTpoHHOH nouter), GO
WM HAaHMEHOBaHWE IIPEJCTABUTENS 3asBUTENs (3aloyHseTcd B  Ccllydae
obpaliieHusl TpeACTaBUTENS 3asBUTENS HU3UUECKOTO MIIH IOPUIUYECKOro JIAIA),
JOKYMEHT, YJOCTOBEPSIOIIMI JIMYHOCTh IpeIcTaBuTens (BUA, CEpHs, HOMeEp,
BEIJIABINKI OpraH Jara BBIJIa4M), KOHTAKTHBIE NaHHBIE (IIOYTOBBIM ajpec, HOMEP
TeneoHa, aipec dIEKTPOHHOH MOYTH) IPEACTABUTELS,

- CBEJEHHMS O 3eMelIbHOM YydJacTKe WIH TeppuTopuu, o0 oObexTe
KaIlUTAJIBHOTO CTPOUTENHCTBA B OTHOLIEHHHM KOTOPBIX HEOOXOAMMO IMOIYYHTh
CBEJICHUS, NOKYMEHTBI, MaTepHainsl, cojiepxxamuecad B [MCOI' L PK;

- pazpen [TMUCOI'/l PK, u3 xoTtoporo HeoOXOJUMO IOJNyYHUTh CBEICHWUI,
JIOKYMEHTBI, MaTepUalIbl;

- CBeJleHHUs O criocobe HanpasieHus: OpraHoM cuera Ha OIUIaTy yCIIyTH;

- dopmMmy (BHJ) pe3ynbTata yCIyrd U criocod ero BEAAYY;

- JIOTIOJIHUTENIHHBIE CBEJICHUS II0 YCMOTPEHHUIO 3asiBATEIIS.

2) HOKYMEHT, YIOCTOBEPSIOIIHMM JHUYHOCTh J3asBUTENS (MIpeACTaBUTEINA
3asIBUTENS);

3) IHOKYMEHT, IMOATBEPXIAIOIUNA MMONHOMOYHS IPEICTaBUTEeNs 3asBUTEIs,
YIOJIHOMOYEHHOTO Ha MOJady JOKyMEHTOB W IIOJIydeHHE pe3yJbTaTa OKa3aHHs
MYHHITAIATFHOM YCIyTH (B ciiydae oOpamieHus peIcTaBUTeNs 3asBATENA);



4) cornacue 3asgBUTENEeH Ha 00pabOTKy NePCOHAIBHBIX JaHHBIX;

9.2. 3agmieHne B OyMaXHOM BHJie TPENOCTaBISETCS B €IUMHCTBEHHOM
sk3eMiuIsgpe. JJOKyMeHTBI, HeOOXOMMBIe IS TPEeIOCTaBICHUSI MyHUIIUIIAIBHON
YCIIyTH, MPEIOCTABISIOTCS B JIByX 9K3EMIUIIpax, OJUH U3 KOTOPBIX JOJDKEH OBITH
OIJIMHHUKOM. TTOIIMHHNK TOKyMEHTa IIPeIOCTaBIsIeTCs TOIBKO ISl IPOCMOTpa
B Hadyajle IPeOCTaBICHUs MYHHLIUIAIBHON YCIyTH ¢ 0043aTelIbHBIM BO3BPAaTOM
3agBHUTEMO. JlomMycKaeTcs TpenocTaBlIeHre HOTapHaibHO 3aBEPEHHONW KOMHHU
JOKYMEHTA.

®opMbl JTOKYMEHTOB JUTSI 3aIIOJIHEHUS MOTYT OBITH IIOJyYeHBI 3asBHTEIIEM
npa JwaHoM obpamesnn B Oprar (Otraen), B 3IEKTpOHHOM ¢opMe Ha
odurmansaOM Beb-catite Oprana, EINIY, PIIT'Y, MOII.

10. UcuepnpiBaouuii nepevyeHb JOKyMEHTOB, HEO0OXOAHMbIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBbIMH AKTAMH I IPEIOCTABICHHS
MYHHIHMNIAJIbHOH yCIYTH, KOTOpPble HAXOASTCH B PacHOPSKeHUH
rocyJapcTBEeHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHHA H HHBIX
OpPraHoB, YYacTBYIOLIHX B NPeAOCTABJICHHA MYHHLIHIIAJIBLHOMH yC/Iyrd, H
KOTOpBIE 3a8iBUTE/Ib BIPpaBe NPeJCTABHTh, B TOM 4HCJI€ B 3JIEKTPOHHOH
dopme

10.1./1s mpemocTaBieHUss MyHULIMNAIBHON yciryrd, OpraH IOCpeiCTBOM
MEXBEIOMCTBEHHOTO HHGOPMAIMOHHOIO B3amMoJieicTBUS (Oe3 mpHUBIeUeHHS K
5TOMY 3asBUTENS ), 3AIPallIUBaAET CIECIYIOIUE JOKYMEHTBL:

1) MaTepuaibl, TOATBEPXKOAIOIMIAE  PErHCTpaliMio  IIpaBa  OOBEKTa
HEJBHXHMOI'O UMYIIIECTBa, B EAMHOM rocyJapCTBEHHOM peecTpe HEBUKMUMOCTH;

2) TOKyMEHT, IOATBEPXKAAIOIIMA BHECEHHME IUIaThl 3a INPENOCTABICHUE
Ceezennii, JIOKyMEHTOB, MarepuaioB, copepxkamuxcs B IMICOI'Jl PK (mpu
HEOOXOTUMOCTH);

3) BEIITUCKA M3 €IWHOTO TOCYHAPCTBEHHOIO pPeeCcTpa IOPUIMYECKHMX JIUI]
(st FOpUANYECKUX JTULT).

10.2.3agBuTens BIOpaBe, MO COOCTBEHHONM WHUIMATHBE IIPENOCTABUTH
JTOKYMEHTEI, IpeycMoTpeHHbie MyHKToM 10.1 AIMUHUCTPATUBHOIO PETIAMEHTA.

He npenocraBnenue BhINIeyKa3aHHBIX JOKYMEHTOB HE SIBIISIETCS] IPUYMHOM
JUISL OTKa3a B IIPEeIOCTaBIIEHUHA MyHUIUITAIBHON YCIIYTH.

11. Ykazanne Ha 3anpeT TpeOOBaTh OT 3aABHTEJIA
11.1. Opran, npeOCTaBJISAIOIIAN MyHULIMIIANBHYIO YCIYTy He BIIpaBe:
- OTKa3bIBaTh B IIPHEME 3aIIpOCa U MWHBIX JOKYMEHTOB, HEOOXOIUMBIX s
IPeIOCTaBICHUS] MyHHUIMIIANBHON YCIYTH, B Cily4ae, €CJIH 3allpoC M JOKYMEHTHI,
HEOOXOAWMEIE ISt TIPEJOCTABICHUS MYHULMIIAJBHOM YCIIyrH, IONaHBI B



COOTBETCTBHH ¢ HHOPoOpManueld O Cpokax U TMOpSOKe MPeAoCTaBIeHUS -
MYHHIHIANBHOR yenyru, omyonukoBanHoi Ha EINT'Y, PIII'Y, Ha odumansHOM
cafite OpraHa, NPEJOCTABISIONIEI0 MYHHIMNAIBHYIO YCIYyry, OpPraHM3allui,
YYACTBYIOIIUX B NMPENOCTABICHAN MYHUIIANIAIIBHON YCIIYIH;

- OTKa3bIBaTh B MPEJOCTABICHUM MYyHUIUIIAIBHON YCIYTH B Clly4ae, €ClIH
3allpoC ¥ JTOKyMEHTHI, HEOOXOOUMBIE Ui INPEeNOCTaBICHHS MyHWLUIAIBHOM
yCIyTd, TOAAaHBI B COOTBETCTBMM ¢ HUHbopMammed O Cpokax M IOpsaKe
IIPeIOCTaBICHHST MYHHLIMIIATBHOM yciIyrd, omyOnukoBanHoi Ha EINTY, PIMY,
Ha odurnuaasHOM caiite OpraHa, NpeJOCTaBISIOMIEr0 MyHULHIIAIBHYIO YCIYTY,
OpraHMW3aIlii, yIaCTBYIOIUX B IPEAOCTABICHUN MyHUIIUIIANBHOM YCIIYIH;

- TpeGOBaThb OT 3asgBUTENS COBEPIICHMS WHBIX MAEUCTBHH, KpoMme
IPOXOXKJIEHUS HMACHTH(QHUKAIIMK U ayTeHTU(QUKalMM B COOTBETCTBHH C
HOPMATHBHBIMHU INPaBOBEIMH akTamu Poccuiickol Penepanuu, ykazaHusd LEIU
opreMa, a TaKke IMPeOCTaBICHUsS CBEACHHWM, HEOOXOAWMBIX JUIA pacuera
IIATENHHOCTA BPEMEHHOTO WHTEpBalla, KOTOpPHIM HEoOX0OuMo 3a0pOHMPOBATH
IUIsl IPUEMA;

- TpeOOBaTh NPEACTABICHHUS JOKYMEHTOB M  HHQOpPMaAIMM MK
OCYIIECTBICHUS NEHCTBUM, NPEICTABICHUE WA OCYIIECTBIECHHE KOTOPBHIX He
IPEeIyCMOTPEHO HOPMATUBHBIMH  IIPaBOBBIMH  aKTaMH, PperyJHMpYOIIAMHU
OTHOIIIEHUS, BO3HHKAIOIIME B CBSA3M C MIPENOCTABICHUEM MYHUIUIIAIBHBIX YCIIYT;

- TpebOBaTh MpENCTaBIEHUS IOKYMEHTOB W HHGOpMalMH, KOTOpHIE B
COOTBETCTBHH C HOPMATHBHBIME IpaBOBBIMHU akTamu Pocculiickoil @enepanuu u
PecnyOmuku KppiM, MyHUIIMNIANBHBIMH IIPaBOBBIMH dKTaMH HAaxXOIATCA B
pacrniopspkernr OpraHa, HpPeOCTaBIAIONIEI0 MyHHULUIAIBHYIO YCIYry, WHBIX
rOCy/IapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO CaMOYIpaBIeHUSI M (WIH)
MOABEIOMCTBEHHBIX ~ OpraHu3anuii, y4YacTBYIOIIUX B  IIPEIOCTaBICHUU
rOCYIapCTBEHHBIX WM MYHUIMDAIBHBIX YCIYr, 338 UCKIIOYEHHEM JIOKYMEHTOB,
yKa3aHHBIX B 4acTH 6 crarbu 7 @enepansHoro 3akoHa Ne 210-@3;

- TpeboBaThb oT 3asIBUTENS [IPEA0CTaBICHHUS JOKYMEHTOB,
IOJTBEPKIAIOIINX  BHECCHHWE  3agBUTENleM IUIaThl 334  [IPEJIOCTaBIICHUE
MYHUIMIIATEHON yCIyTH;

- TpeboBaTh OT 3asBUTENS OCYIIECTBICHMsS JCHUCTBHNA, B TOM YHCIE
COIJIACOBaHUM, HEOOXOIUMBIX [JISi TIONYYEeHHS MYHULUNAIBHOU YCIYId M
CBSI3aHHBIX ¢ OOpareHreM B MHBIE IOCYyJapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO
CaMOYIIpaBJieHWsi, OpraHu3allid, 3a HUCKIIOYEHHUEM IOJIydeHHsE YCIyr H
IOJyYEeHUsT JIOKYMEHTOB M WH(QOpPMAaIUM, IPEJOCTaBIsEMBIX B pPE3yJbTaTe
[PEIOCTaBICHUS TaKWX YCIyT, BKIIOYEHHBIX B II€PEYHH, yKa3aHHbBIE B dacTd 1
ctathu 9 OenepanrHoro 3akoHa Ne 210-03;



- TpebOBaTh OT 3asABUTENS NPEACTABICHUS JOKYMEHTOB M HH()OPMAIIWH,
OTCYyTcTBHE W (WJIHM) HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3hIBAIKMCh IIPH
IepBOHAYANbHOM OTKaze B IpHEMe JOKYMEHTOB, HEOOXOIMMBIX i
NpENOCTABIECHH ~ MYHHI[MIIANBHOM  yclyrd, JuOO0 B  IPEIOCTaBICHUH
MYHHITUIIAJTBHOM YCIyT'W, 3a HCKIIOYEHMEM CIy4aeB, MPeIyCMOTPEHHBIX
HOANYHKTaMM «a» - «I» IyHKTa 4 uacté 1 craten 7 PenepanbHoOro 3akona Ne
210-93;

- TpeGoBaTh OT 3asBUTENS TPEIOCTABICHUS Ha OyMaXHOM HOCHTEIE
JOKyMEHTOB M WH(OpMAIMH, DIEKTPOHHBIE OOpasbl KOTOPHIX paHee ObLIH
3aBepeHbl B COOTBETCTBUHM C IyHKTOM 7.2 4dactd 1 cratem 16 @enepaibHOro
3akona Ne 210-D3 3a HCKIIOUYEHHEM CIIy4aeB, €CIIM HAHECEHUE OTMETOK Ha TaKHe
DOKYMEHTHI 00 WX  H3BATHE  SBIAETCS  HEOOXOOMMBIM  YCIIOBHEM

IpeOCTaBIeHNs] TOCYJAPCTBEHHOW YCIYTH, M MHBIX CIyYaeB, YCTAHOBJIEHHBIX
dbenepansHBIMU 3aKOHAMU;

12. McuepnbiBaomini NepedyeHh OCHOBAHMIH JJIsl 0TKA3a B IPHEMe
JIOKYMEHTOB, He00XOANMBIX /ISl TIPE/I0CTABICHHH MYHHIHNIAJIbLHOA yCIyru

12.1. OcHoBaHumeM My OTKaza B IIpUeMe JOKYMEHTOB 3asSBHTCIA
paboTHIKOM OpraHa sBIsSeTCA:

1) orcyrcTBre OO OTKa3 B IIPEJOCTAaBICHUHU 3asBUTENIEM OpHIHHAJA
JIOKYMEHTA, yIOCTOBEPSIONIEro JIUIHOCTh 3asABUTEN, IPEACTABUTENS 3asIBUTEIS,
a TaKXKe IIPeAOCTaBIIeHHE HEIeHCTBUTENBHOIO MOKYMEHTa, yIOCTOBEPSIOIIETO
JIMYHOCTB 3asIBUTEIL;

2) HeNpenCcTaBieHne  JOKyMEHTa, IMOATBEPXKAAIOMIEro  ITOJHOMOYHSA
IpeCTaBuTeNs B CIydae, ecli 3alpoc MoJaeTcs NpeCcTaBuTeIeM 3asBUTEIIS,

3) 3a1poc He COAEPIKUT PEKBU3UTH HEOOXOMUMEIX CBEICHMH, [IOKYMEHTOB,
MareprajioB ¥ (MIM) KaJacTpoOBEI HoMep (HOMepa) 3eMeNbHOro ydacrka
(yaacTkos), ¥ (win) aapec (aapeca) 0OBEKTOB HEABMKHUMOCTH, ¥ (MJIM) CBEICHUSA
O TIpaHHIaX TEPPUTOPHUH, B OTHOIIEHWHM KOTOPOH 3alpalllMBalOTCs CBEICHHS,
JIOKyMEHTHI, MaTepHaisl, KOTOPbIE JOIDKHBI COJEpXkKaTh Ipauueckoe OnucaHue
MECTOIIOJIOXEHHS TPAHHUI[ 3TOM TEPpUTOPHH, IEPEUCHb KOOPAMHAT XapaKTEPHBIX
TOYEK 3THX I'PAHHUI] B CHCTEMe KOOpAWHAT, yCTAaHOBJIEHHOM I BeJleHus EnquHoro
TOCY/IApCTBEHHOTO peecTpa HEeIBIKMMOCTH. B cilydae HampaBieHHUs 3ampoca B
OymaxxHo# (opme, 3asBUTeNeM HE YKazaH aApec OSJIEKTPOHHOW MOYThHI, Ha
KoTopblit Oprad HampaBisieT yBeIOMIICHHE 00 OILIaTe MpeOCTaBICHU CBEICHUH,
JOKYMEHTOB, MaTEPUAIIOB;

4)B cay4ae, eCOM AN IPeJOCTAaBICHHS MYHHUIMIAIBHOW YCIyTH
HeoOxommuMa 00paboTKa IIEPCOHAIBHBIX JaHHBIX JIMIA, HE SBIAIOIIErocs
3asgBUTEIIEM, M €CIId B COOTBETCTBUM C (pefepallbHBIM 3aKOHOM 00paboTKa TaKMx



IIEPCOHANBHBIX JTaHHBIX MOXET OCYIIECTBIATHCS C COIJIACHS YKa3aHHOTO JIMIIA,
3adBUTENs HE WPEACTABMII JONMOJNHUTENBHO JOKYMEHTHI, IIOATBEPXKAAIOIIUE
HOJIy9YeHHe COrJiachsl YKa3aHHOTO JIMIA WIM €r0 3aKOHHOIO IIPEICTaBHTEN Ha
06paboTKy IePCOHANBHBIX NaHHBIX YKa3aHHOTO JIMIIA;

5) 3anpoc, HanpaBlIeHHBIN B OyMaxHOH dopMe, He MoAnKcad 3asgBUTEIIEM,
npeAcTaBUTENEM 3asBUTEIL;

6) 3asBJIEHNE MTOATOTOBIEHO He B COOTBETCTBHH C YCTAHOBIEHHOH (HOpMOi
(TIIpunoxenue 1 K AIMUHACTPATHBHOMY PETIIAMEHTY )

12.2.0cHoBaHueM i OTKa3a B MpHEME K PaCCMOTPEHHIO 3ampoca B
MOIyYEHNUN MyHHIUITATHHON YCIIYTH B JJIEKTPOHHOM BHJIE ABIIIETCH:

- HajJM4Yhe MOBpeXAeHWU (ailna, HE IO3BONSIOIMX IOIYYHMTH JOCTYI K
uHGOpMaLH, COEePXKALIENCS B IOKYMEHTE.

- HEKOPpPEKTHOe  3alloiHeHWe  ofs3aTeNbHBIX Honeii B Qopme
unrepaktuBHoro  3ampoca PIITY, EIN'Y  (oTcyTcTBHME  3alOJIHEHME,
HEJJOCTOBEPHOE, HEMOJHOE MO0 HEMPABIIIFHOE 3aII0THEHHME);

- NpPENOCTaBIEHHE JJIEKTPOHHBIX KONME  (JMEKTPOHHBIX  00pa3oB)
JOKYMEHTOB, HE ITO3BOJIIOIINX B MOTHOM 00BEME IPOYMTATH TEKCT JIOKYMEHTA
W/WJTV paclio3HaTh PEKBU3UTA JOKYMEHTA,

- HecoOIIoeHne YCTaHOBICHHBIX YCIOBUY NPU3HAHUS JEHACTBUTEILHOCTH
DIIEKTPOHHOM TIOAIUCH 3asiBUTENA B COOTBETCTBUH ¢ DepepanbHBIM 3aKOHOM OT
06.04.2011 Ne63-D3 «O6 37MeKTPOHHON IIOJIIACKHY», BBIIBICHHOE B PE3YJILTATE €€
TIPOBEPKHU.

12.3.0cHOBanMeM Ui OTKasa B I[pUeMe JOKYMEHTOB 3asgBHTENA
paGotaukoB M®I] sBnsgercs OTCyICTBHE JHOO OTKa3 B IPeIOCTaBICHUH
3afBHTEIEM OpPWUIHMHAJIA JOKYMEHTa, YJIOCTOBEPSAIONIEr0 IHYHOCTH 3asBHTEI,
IpEJCTABUTENS 3asBUTENs, a TakkKe IPEJOCTABICHHE HENEHCTBUTEIHHOTO
JOKYMEHTA, YAOCTOBEPSIIOIIETO JINYHOCTD 3aABUTEIS.

13. UcueprbiBaiolnii mepeyeHb OCHOBAHHH JJIsA NPHOCTAHOBJICHHS HJIH
0TKAa3a B NPEACCTABJICHHH MYHHIIUNAJILHOH YCJIyIrH
13.1.0cHoBanus IS IIPHOCTAHOBICHUS MMPEIOCTABICHUS MyHUIUIAILHOMN
YCIIYTH OTCYTCTBYIOT.

13.2.0cHoBauusaMu I OTKa3a B IMPeOCTaBIeHIM MyHUIIUIIAIBHOM YCIIyTH
SIBIISFOTCSI:

1) 3alpoC  OCYLIECTBIISIETCS B OTHOIIEHHM CBEACHMM, JIOKYMEHTOB,
MaTepHajioB, KOTOpble B COOTBETCTBHM C 3aKOHOIATENBCTBOM PoccHACKOM
®erepaliy CoIEPKAT HHPOPMALHIO, JOCTYII K KOTOPOH OrpaHu4eH, U 3asBUTENh
He UMeeT TpaBa JOCTyIla K Hel;



2) 3ampallliBaeMble CBEIEHUS, JOKYMEHTHI, MaTepHhallbl OTCYTCTBYIOT B
HHOOPMAIIMOHHOHN CHCTEMe Ha JaTy PacCCMOTPEHHMS 3aIIpoca;

3) mo wucreueHur 7 pabouMx AHEH co JHSA HampaBleHUS 3asBUTEIIO
yBetlomiieHust 06 oruiaTe NpEeXOCTAaBICHHsS CBEACHHUH, TOKYMEHTOB, MaTepHAloB
uHpopMmanus 00 OCYIIEeCTBIEHWHM 3asBUTEIEM OIUIATBl  IIPEJOCTABICHUS
CBEJICHUIA, JOKYMEHTOB, MAaTepHaJiOB y OpraHa MECTHOTO CaMOYIIpaBJICHUS
OTCYTCTBYeT WJIH OIJIaTa MPeIOCTaBICHUS CBEACHWM, TOKYMEHTOB, MaTepUalioB
OCYIIIECTBIIEHA HE B IOJTHOM O0BeMeE.

4) 3asiBUTEINH SIBISAETCS HEASHCTBYIOIIUM IOPUIAIECKAM JTALIOM.

13.3.3asButens (mpeAcTaBUTENs J3asBUTENs) BIpaBe OTKA3aThCS OT
[OJIyYeHUsT MYHHUIIUNANBHOM YCIyIM Ha OCHOBaHMM JMYHOTO IHCHBMEHHOTO
3asgBJICHHs, HamucaHHOro B cBoOOAHOW Qopme HampaBHUB IOYTOBHEIM
oTmpaBiieHreM (C yBeJAOMJICHHEM) Ha anpec aaMuHucTpaiuu ropoaa Cynaka
Pecmy6nmuku Kpemv mnmu obpatusmmcs B Opras.

OTtka3 B IpeOCTaBICHUY MyHULIMITAILHON yCIIYT'H HE MPENSATCTBYET IIOBTOPHOMY
ofpallleHuIo 3a MpeloCTaBICHHEM MYHUITUIIAIFHON YCIIyTH.

14. Ilepedens yciayr, KOTOpble SIBJISIIOTCH HEOOXOAHMBIMH H 00513aTeIbHBIMH
AJISl IPeAOCTABJICHHS] MYHHIMIIAJIBHOMN yCIyru
14.1. Yciyru, KOTophie SBISIOTCS HEOOXOAUMBIMYU U 0053aT€TEHBIMU JITIS
MPe0CTaBICHNUS] MyHULIIMIIAIIGHON YCIIYTH OTCYTCTBYIOT.

15. Hopsanok, pasMep H OCHOBAHHS B3UMAaHHSA IOCYAaPCTBEHHOM
NOULTHHBI HJIM HHOM IJIAaThl, B3HMAaeMOH 3a NpeJocTaBIeHne
MYHHMIMIIAJIbHOH yCIIyrH

15.1.Crioco651, pazMep ¥ OCHOBaHHMS B3MMaHUs IUIATH 3a IIPEJOCTaBIICHHE
MYHUIIANATBEHON YyCIyT'M YyCTaHaBIMBalOTCA 1ocTaHoBIeHHMeM [IpaBurenscTBa
Poccmiickoit ®emeparmm ot 13.03.2020 Ne 279 "O6 wunHpOpMaIMOHHOM
obecrieueHny rpaloCTPOUTENBHON AesTebHOCTH " .

3a mpenocTaBieHue CBEJIEHUH, JOKYMEHTOB, MaTEPHAIIOB 32 UCKIIOYCHHUEM
ciydaeB, Korja GenepalbHBIMA 3aKOHAMH YCTAaHOBJIGHO, YTO YKa3aHHbIE B
3almpoce CBEACHUS, NOKYMEHTBI, MaTepualbl NpelocTaBiIsioTcs 0e3 B3UMaHHs
I1aThl, ¢ GU3NIECKUX U IOPUIAYECKUX JIUI] B3UMAeTCs I11aTa B pa3Mepe:

a) 100 pybmedr - 3a TpeAOCTABIEHHE KONUU OJHOTO JIOKYMEHTa,
MaTepuajia B dJeKTPOHHOU dopme (3a UCKITIOYSHUEM MaTepUaIOB U PE3yNbTaTOB
UHIXKECHEPHBIX W3BICKAHUM );

6) 100 pybOmeit - 3a kaxaylo CTOpoHy mucta ¢opmara A4 KOmuHU
TOKyMEHTOB, MaTepHalloB B OyMaxxHOU (opMe (3a UCKIIOYEHHEM MaTepHajioB U
PE3yNbTaTOB WHXKEHEPHBIX U3BICKAHWA);



B) 5000 pyGneii - 3a MpelOCTABICHHE KONHMHM MaTepHajOB H Pe3yIbTaToOB
MIDKEHEPHBIX M3bICKaHWM B SJCKTpOHHOH ¢dopMme (BHE 3aBHCHMMOCTH OT
KOJIH4YECTBA JIUCTOB);

r) 5000 pyGuseii - 3a IperocTaBICHUE KOIIMH MAaTE€PHAIOB U PE3YNIHTaTOB
HIDKEHEPHBIX HW3BICKaHuWi B OymaxHod ¢dopme u 100 pybned - 3a Kaxayro
CTOpOHY JrcTa hopmara A4 KOIMH TAKHX MaTEPHAIOB U PE3YJILTATOB;

m) 1000 pyGieit - 3a mpenocTaBieHHE CBEICHHMH 00 OZHOM 3eMEILHOM
y4acTKe (4acTy 3eMeJIBHOTO y4acTKa) 3a Kaxble nonnsle (Henondee) 10000 ks.
METpOB IUIOINAJ¥ Takoro ydacTka u (WJIM) IONOJHUTENBHBIA KOHTYp (Uit
MHOTOKOHTYPHBIX 3€MEJIBHBIX yJacTKOB) B JIIEKTPOHHOU (OpME;

e) 1000 pybmeii - 3a mpemocTaBlieHHE CBEICHUM 00 ONHOM 3€MEILHOM
ydacTKe (4acTH 3eMEBHOTO yuacTKa) 3a Kaxkable monHele (Henonaeie) 10000 xs.
METpOB IUIOIIAM¥ Takoro ydacTka M (WIH) IONOJHHUTENBHBIA KOHTYp (Uit
MHOTOKOHTYPHBIX 3€MENBHBIX y4acTKkoB) U 100 pyOneH - 3a KaXAyl0 CTOPOHY
nucTa popmara A4 Takux cBelleHHH B OyMaxxHOH dopme;

%) 1000 py6ieit - 3a mpemocTaBlieHHe CBeNeHHM 006 OOHOM OOBeKTe
KalMTaJILHOIO CTPOUTENECTRBA B 3JIEKTPOHHOU dopMe;

3) 1000 py6Gieit - 3a TpenoCTaBICHHE CBeAEHHNH 00 OIHOM OOBEKTE
KallTATBHOro cTpouTenbeTBa M 100 pybmeli - 3a KaXIylo CTOPOHY JIHCTa
dopmara A4 TakuxX CBeIeHHH B OyMaxHOH (opMe;

u) 1000 pyOneii - 3a IpefoOCTaBIECHHE CBEICHUH O HEPa3TPaHHYCHHBIX
3eMIIIX 3a Kaxjble mosnHble (HemonHbie) 10000 xB. METpPOB ILIOINAAM TaKHUX
3eMelib B DJIEKTPOHHOU (opMe;

k) 1000 pyOne#t - 3a mpenocTaBlIeHHWE CBEICHHMH O HEpasTPaHUYECHHBIX
3eMIsIX 3a Kaxaele mosHble (Hemonuble) 10000 xB. MeTpoB IIoIaaM TaKuX
3emens 1 100 pyOieit - 3a Kaxayro cTOpoHy JucTa hopmara A4 TaKUX CBENCHHM B
OoymMaxHOH dopme;

n) 100 pyOmeit - 3a IpemOCTaBICHME CBEICHHUH, pPasMEINECHHBIX B
MHGOPMAITHOHHOM cHcTeMe, He YKa3aHHBIX B MOANYHKTax "a" - "K" HacTOAIIEro
IyHKTa, B 3JiekTpoHHOH (opme m 100 pybnei - 3a KaxIAyl0 CTOPOHY JIHCTa
dopmara A4 Takux cBeAeHHH B 6yMaxHOH dopme.

B cinydae eciaM Marepualibl NPeJOCTAaBILIOTCS B OymaxxHOM (QopmMarte,
oTinM4HOM OT opmara A4, CTOUMOCTH PACCHUTHIBACTCS HCXOMd M3 KOJIHYECTBA
TIOJIHBIX MJIM HEMOJHBIX JUCTOB ¢dopmata A4, HEOOXOAUMBIX IJIs pa3sMELICHHUs
yKa3aHHOT'O MaTepuaa.

Pacuer CTOMMOCTH  IIPEIOCTaBIIEHHS  CBEJIEHUM O  TEPPUTOPHH
IPOU3BOAUTCS MCXOISI M3 KOJIHYECTBA 3eMeJIbHBIX yJaCTKOB (4acTel 3eMebHBIX

y4acTKOB) ¥ IUTOIIAAY HEepa3rPaHUYEHHBIX 3e€MeNb, PACIOJ0KEHHBIX B IpaHUIaX
TaKOW TEPPUTOPHH.



YnadeHHas CyMMa, TIOJIJIEXKUT BO3BpATY B ClIydae, €CIIH:

- ILIaTa 3a MpefocTaBlicHUE CBEeIeHUM, TOKYMEHTOB, MAaTEPUAJIOB BHECEHA
IIOJIE30BATENIEM B pa3Mepe, MPEeBHIAONIEM O0IUKA pasMep IUIaThl, HAYUCICHHOM
3a MpeIoCTaBIIeHUe CBECHUM, IOKyMEHTOB, MaTEPHATIOB;

- 3asABHUTENIO OBUIO OTKA3aHO B IPEJOCTABICHUM CBEACHHUH, [OKYMEHTOB,
MaTEpUalioB 10 OCHOBAaHHUIO, yKa3aHHOMY B IONNyHKTe 6) myHKTa 13.2
Pernamenta, B CBS3H C BHECEHHMEM IUIATHl 3a IMPEJOCTABIIEHHE CBEICHUMH,
NOKYMEHTOB, MAaTEepPHAJIOB HE B TIIOJIHOM o00BbeMe, Oprad  MeCTHOIrO
CcaMOYIIPaBIIEHHs 110 3asiBJICHUIO MOJH30BATENL B CPOK HE MO3JHEE 3 MECALEB CO
IOHS IOCTYIUIEHHMS TaKOro 3asBieHHs obecrednBaeT BO3BPaT YIUIAYEHHEIX
CpencCTB.

3agBiieHHe O BO3BpaTe YINIAYEHHON CyMMBI, COCTABIIIETCS 3asBHTEIEM B
IIPOU3BOJIBHOM opme.

16. Hopsaok, pasmMep H OCHOBAHHS B3HMAaHMH IUIATHI 32
NpeAoCTaBJIeHHE YCJIYT, KOTOpble IBJISIOTCH HE0OX0AHMbIMHA ¥
00s13aTeJILHBIMH /ISl TIPEIOCTABJICHHS MYHHIMIIAJIbHON yCIyru
16.1.1TnaTa 3a IpeOCTaBIEHUE YCIYT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMH
1 00s3aTEIHFHBIMY JIJIS IIPEAOCTaBICHUAS MyHUIATIAIBHOR YCIIYTH OTCY TCTBYET.

17. MaxkcuMaJIbHbIH CPOK 0XKHIaHHS 3asIBHTENS B OYepelH IPH moaave
3anpoca o peJocTaBJIeHNH MYHHIHNAJIbHOA YCJYrH H IPH MOJyYeHHH
pe3yJabTaTa npeaocTaBIeHUs

MYHHIMIAJIbHOH YCIyTH
17.1.BpeMsi OXugaHUS 3asBUTENS B odepedd IIpd IoJade 3ampoca o
IPEIOCTaBICHAN MYHUIUIAIBHOA YCIyTM M IPH IOJXyYEeHHM pe3yibraTa
IPEOCTABIEHUS MyHATMITATBHOM yCIyT He JOJDKHO IPEBBIIATh 15 MUHYT.

18. Cpok ¥ nopsSAOK perncTpalKky 3anpoca 3asiBUTEIA O
NpefocTaBAeHHH MYHHIIMIIAAbHOH yCayTrH

18.1.Peructpanus 3ampoca, nmoctynusiiero B OpraH, OCyIIECTBISETCS B
teyenue 1 pabodero jHs, C JAaThl €r0 MOXYHYEHUs NOMKHOCTHBIM junoM Oprana.
PerucTpanys OCyLIECTBISIETCS MyTEM IPOCTaBIEHHS OTMETKH Ha 3anpoce (nara
TIpHeMa, BXOJISIIUI HOMep) B pPErUCTpaliy 3allpoca B )XypHaJle PeruCTPaIlin.

18.2.3asBneHne U JOKyMEHTHI, nojapaemMbie depe3 ML, nepemarorca B
Oprau (Otmen) B Cpok, He MNpeBbIMIAOMMH 2 paboumx AHEH, CO IHS HX
HOCTYIUIEHHS B MHOTOGYHKIIHOHAIBHBIN LIEHTP, U peructpupyrorcs OpraHoMm B
9TOT € ACHb.



ITpu muunoM obpaimenuu a Opran (oTaen) win depes MOL] B neHs nogauu
3asBJIeHHA 3aABUTENMO BbinaeTcs pacrucka 3 AMC M®I] ¢ perucrpaniioOHHBIM
HOMEpPOM, TIOATBEPXKAAIOIINM, YTO 3asBICHUE OTIPABJICHO, W JAaTOM IIOJAYH
3asBJICHHUA.

18.3.lpy HampaBieHWM 3asBUTENIEM 3asABICHHUSA O IPENOCTaBICHHH
MYHHWIIATIATEHOM yCIyTH B 3JeKkTpoHHOM ¢opme mocpenctsoM EIN'Y, Opran B
Tedyerue 3 paboumx AHEH co IHS MOIy4YeHHs YKa3aHHOI'O 3asBJICHMs HalpaBIIseT
3agBHUTENI0 yBeAOMIIeHUWE B «iMuHBIA Kabuner» Ha EINI'Y, o HeobxommmocTH
npenocTaBieHus B Oprad TOKyMEHTOB, yKa3aHHBIX B IIyHKTax 9-10 macrosmero
AJMUHHCTPAaTUBHOTO periiaMeHTa, Ha OyMa)XKHBIX HOCUTEIX C yKa3aHUEM JaThl.
BpeMeHM ux mpeiocTaBlIeHHUs U MecTa HaxoxaeHus OpraHa.

3asgBieHHe W TpUJIaraéMbie JOKYMEHTBHI, IIOCTYIUBINHE IOCPEACTBOM
nogrosoro otmnpapienuss win EINTY, PIII'Y B Hepaboumii winu IHpa3gHAYHBINA
JI€HB, TIOJIEXAT PETUCTPAIIH B CJIeyIOIINI 32 HUM [IEPBbIi pabo4nii 1eHb.

19. TpeGoBaHuA K NOMEIEHUAM, B KOTOPLIX IPeAOCTaBJIAETCH
MYHHIHIAJBHAS yCJIyra, K 3aJ1y O:KHAAHHA, MeCTaM /I 3aM0JTHeHHUs
3afPOCOB O MPEeAOCTaABIeHHH MYHHIMIIAIbHOH yC1yTrd, HHGOPMaIlHOHHLIM
CTeH/IaM ¢ 00pa3uaMH HX 3al0/THEHHS H IlepeYHeM JOKYMEHTOB,
HEeOOXOAUMBIX /ISl IPe0CTABJIEHHS MyYHHIHIIAJBHOH yCIyrd, B TOM YHCJIE K
obecreYeHnIo JOCTYNHOCTH /I HHBAJIH/IOB YKa3aHHbIX 00bEKTOB B
COOTBETCTBHH € 3aKOHOAATEJILCTBOM Pocculickoit degepannu 0 COMHAIbHON
3aIHTE HHBAJHIOB

19.1.B mensx obOecnedeHuss KOH(DUICHIMALHOCTA CBEICHHUM BeIeTcs
IPHEM TOJBKO OnHOTO 3asBuTens. OJHOBpeMeHHOe KOHCYJIBTHPOBAaHHE K (WIIN)
IIpHeM JByX U Ooliee 3asBUTENEH HE HOILyCKaeTCs.

Pabouee MmecTo cmernumanucra OpraHa (CTPyKTYpHOTO TOApa3fesieHUs
Oprana), HETIOCPEICTBEHHO YYacCTBYIOIIETO B IMPEJOCTABICHUN MYHHUIUIIAILHOK
YCIyTH, JOJDKHO OBITE 000pYyZOBaHO IIEPCOHAIBHBIM KOMIBIOTEPOM €
BO3MOXHOCTBIO JIOCTYIa K HEOOXOTUMBIM HMHGOpMallMOHHBIM 0a3aM JaHHBIX,
[I€YaTalouM, KCEPOKONUPYIOIIMM M CKaHUPYIOIIMM YCTPOMCTBaMH, HMETH
uHdopMaIiiio 0 haMUIIUH, UMEHH M OTUECTBE CIELUANIMCTa, OCYIIECTBIIAIOIIETO
IIpUEM 3asiBUTEIIEN.

Bxop B 3paamne Opraga omkeH ObITh 000py/I0BaH BBIBECKOM C yKa3aHUEM
oJIHoro HawMenoBauuss Oprana, agpeca, Homepa Tene@oHa [ CIPABOK,
MPUEMHBIX JHEH.

3asBuTtenu, oopatusirecs B Oprad, HEMOCPEICTBEHHO HHHOPMUPYIOTCS:

-00 HcUepHbIBalOLIEM IIepeYHE JIOKYMEHTOB, HEOOXOJUMBIX IS
IIpeOCTaBICHUS] MyHUIIMIIABHOM YCIYTH, ©X KOMIUIEKTHOCTH,



-0 TIOpsAKE OKa3aHWs MYHHUIUIAIBHOM YCIYT'H, B TOM YHCIE O
IOKyMeHTaX, He TpeOyeMbIX OT 3asBUTENS [IpX NPENOCTABICHUHA MyHUIMIIAIBHON
YCILyTH;

- O TIPaBWIBLHOCTH 0QOPMIICHHS JOKYMEHTOB, HEOOXOIUMBIX IS
[IPEAOCTaBIICHHU MYHUIUIIANBHON YCIIyTH;

-00 HCTOYHHKAxX TIIONYYCHHS  JOKYMEHTOB, HEOOXOAMMBIX  JJIA
MIpeJOCTaBIICHNS] MyHUIUIIAIBHON YCIIYTH;

-0 TmopsgaKe, cpokax odopMIleHHs IOKYMEHTOB, HEOOXOIWMBIX JUIA
MPEeIOCTABICHHUS MyHHUIIUIATBHOMN YCIYTH, BO3MOXXHOCTH MX IIOIYYEHHUS;

- 00 MUCYepHBIBAIOIIEM IepedHe OCHOBAHMMU Ul OTKa3a B IIPENOCTaBIIEHUU
MYHUIUIIATIEHON YCITyTH.

19.2.ITomereHus, B KOTOPBIX MPEeAOCTaBIIsAeTCS MyHULIANAIIBHAS yCIIyTra:

- TIPEIIIOYTUTENBHO Pa3sMEIIAIOTCST Ha HIDKHUX JTaXaxX 3[aHuil, UIH B
OTJENBHO CTOSIIMX 3IaHUIX, U JOJDKHBI OBITH 000pyIOBaHB! OTICIBHBIM BXOJIOM.
Bxoapl B moMemeHus 0O0OpYIyIOTCS MaHIycamM, PacIlUpPEeHHBIMHU IMPOXOAAMH,
HO3BOIIIOIMMMH 00€CTIeUNTh OECIPEIIITCTBEHHBIN NOCTYIl MHBAJIUIOB, BKIIIOYAs
WHBAJIXJIOB, UCHOJIB3YIOIUX KPeCia-KOJIICKH;

- TOJDKHBI COOTBETCTBOBATh CaHUTapHO-TUTUECHUYECKUM,
IPOTHBOIIOXKAPHBIM TpeboBaHWSIM W TPeOOBAHUAM TEXHUKH O€30IIacHOCTH, a
Taoke obecrieurBaTh CBOOOMHBIN HOCTYN K HMM HHBAJIHUAOB U MallOMOOMIBHBIX
TPyl HaceICHUS;

- KOMITJICKTYeTCS HEeoOXOMUMBIM 00Opy/OBaHMEM B IENAX CO3NaHUA
KOMQOPTHBIX YCIOBUH IS TOIydaTesie MyHULIUIIAIIBHON YCITYTH;

- IODKHBL  OBITh  0OOPYOBaHBl  yCTPOMCTBAMHM N  O3BYYHBaHHUA
BU3YaJIbHOH, TEKCTOBOW HMHGOpMAIlUU, a TaKKe HAANMUCAMY, 3HaKaMM M UHOM
TEKCTOBOH U rpaduyeckoi uHpopMaIryel, BHITOJTHEHHBIMY PeIbe(pHO-TOYEYHBIM
mpudToM Bpaiinsg u Ha KOHTpaCTHOM (OHE, B COOTBETCTBHH C JCHCTBYIOIIUMHU
CTaHJapTaMU BBITIOJHEHUS] U Pa3sMEIIECHUs TaKUX 3HAKOB, a TaK)Ke BU3YaJILHBEIMU
UHIUKATOPaMH, MpeoOpasyomUMU 3BYKOBBIE CHUTHAIB! B CBETOBBIE, pEYEBBIE
CHTHAIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

19.3.TpeboBanus K 3a1y OXKHUAAHUS.

Mecra OXUIaHUS JOJDKHBI OBITH 00OPYZAOBaHBI CTYJIBSIMHU, KpPECEIbHBIMHU
CEKIIMSIMH, CKAMbBSIMHU.

KonudgecTBO MeCT OXHIAHHsS OIpemeNsercs HUcxols u3 (axkTudeckon
HArpy3Ku U BO3MOXHOCTEH JUIsi X Pa3MeIleHUs.

19.4. TpeboBaHus K MecTaM Ui 3allOJIHEHUS 3alIpOCOB O IIPEIOCTaBICHHH
MYyHUIUNIAIBHON YCIyTH.



Mecrta Ui 3allONIHEHHS JOKYMEHTOB JOJDKHBI OBITH 0OOpYZIOBaHHI
CTYyNbsIMH, cTOojlaMu (cTolikamu) u obecrnedeHsl oOpa3laMyd 3aloNHEHUS
JOKYMEHTOB, OJJTAHKaMH 3asBJICHUH U KaHLESIPCKUMHU NTPUHAIJIC)KHOCTIMMU.

19.5.TpeboBarmss k wuHOOPMAIMOHHBIM CTeHAaM C ofpasnaMu HX
3aIl0JHEHUSI W TIepedHeM JIOKYMEHTOB, HEOOXOIUMBIX I WPEIOCTABICHUS
MYHHULIMNAIEHOU YCIIyTH.

Mecra mus wHQOPMUpOBaHUS, IpeAHA3HAYECHHBIE AN O3HaKOMIICHHS
3asBUTeIEH c HH(OPMAITHOHHBIMHA MaTepualamu, obopyayroTcs
MH(POPMATMOHHBIMU CTEHJ[aAMU.

Ha wnbopManwoHHBIX CTeHAAaX WM HHPOPMAIMOHHBIX TepMHUHAIaX
pasMelaeTcs BH3yalibHas, TEKCTOBas M MyJbTUMeIWiHas WHQOpMaIUsi O
MOpsIIKE MIPEeOCTABICHIS MyHULIAIATBHON YCIYTH.

HNudopmarmoHapie CTEHABI yCTaHABIUBAIOTCS B yAOOHOM i TpakIaH
MECTE ¥ JIOJDKHEI COOTBETCTBOBATH ONTHMAIBHOMY 3PUTEIBHOMY M CIYyXOBOMY
BOCIIPHUSTHIO 3TOM HHPOpMAIIUY IpaXkIaHaMU.

20. Iloka3aTeJH JOCTYNMHOCTH H Ka4eCcTBAa MYHHIHIAJILHON
yCJayru

20.1. TloxazateqssMd JOCTYIHOCTH NPEJOCTABICHUS MYHUIUNIAIBHON

YCIYTH SBISIOTCS:

- TIpA  TPEJAOCTABICHUM  MYHULMIAIBHOW  YCIYyIM  KOJHNYECTBO
B3aUMOJEHCTBUH 3asBUTENS C JOJDKHOCTHBIMU UIlaMu OpraHa, OTBETCTBEHHBIMU
3a IIpelloCTaBICHWE MYyHHIMIAIBHOM  yciyrwm, He Oomee 3-x  pas,
IIPOIOJDKUATEITFHOCTE KXI0T0 OOpaIleHus He NpeBhIaeT 15 MUHYT;

- BO3MOXHOCTHh  TIONYYEHHS MYHHUIUIAIBHOW yCIyr# B  J0OOH
aIMMHHCTpPAIMH CEIbCKOTO mToceneHns Oprana (3KCTeppUTOPHATBHBIA MPUHIINIL)
OTCYTCTBYET;

- TIpeJoCTaBICHUE MYHUIUIATHHOU yCayru gepes
MHOTOQYHKITMOHAJIHBIE ~ IEHTPHl  MOPENOCTaBICHUS  TIOCYNApPCTBEHHBIX U
MYHHUITATIAIBHBIX YCIYT BO3MOXHO TIOCNIe 3aKJIIOYeHHS COOTBETCTBYIOILLETO
Cornanienus 0 B3auMO/ICHCTBUY;

- BO3MOXXHOCTH TIONly4eHHS CBEIEHUM O XOJie¢ IpeIOCTaBICHHUS
MYHUIIMOATBHOM YCIyTH, DSJIEKTPOHHOM TIIOYTHI, a TakKXke II0 CIPaBOYHBIM
tenedonam Oprana, NpefOCTABISAIOMIETO MyHULUNAIBHYIO YCIYry W JIMYHOTO
nocemienus Oprana, B yCTaHOBIIEHHOE TpaduKoM paboThl BpeMsi,;

- BO3MOXXHOCTH TONYyYCHHS MYHHUIUMIATBHOH YCIYTH TOCpPEICTBOM
3ampoca 0 NPelOCTaBICHUN HECKOJIBKUX MYHUIWNAIBHBIX YCIYT, IIOCPEACTBOM
KOMIUJIEKCHOT'O 3al1poca OTCYTCTBYET.



20.2.KadecTBO IIpe1OCTaBICHUS] MyHUIUIIAIBHOM YCIYTH XapaKTepU3yeTCs
IIPEAOCTABICHAEM < MYHUITUIIATBHOM YCIyTH B COOTBETCTBHHM CO CTaHAApPTOM
IIPeJOCTABICHAS MyHUIIUIIATBHOH yCIIYyTH, a TAKXKE OTCYTCTBHEM:

- 0e30CHOBATENBHBIX OTKA30B B NpHEME 3asBICHUNA O IMPEIOCTaBICHHH
MYHHILHIAIBHOW YCIyTH OT 3asBHTENled M B NPENOCTABICHUH MyHMIIUIIAIBHON
YCIIyIH;

- HapYyIIeHU# CPOKOB NMPENOCTABICHH MyHHUIIUIIAIBHON YCIIyTH;

- ouepelleil MpU TpUEMe 3asBIECHUM O IPEeNOCTABICHAN MyHHUIMIAILHON
YCIIyTH OT 3asBUTENCH U BHIJ]ade Pe3yNbTaTOB IPEJOCTABICHHS MYHHUIUIATBHON
YCILyTH;

- HEKOMIIETEHTHOCTH CIIEIUAIUCTOB;

- xkano6 ma  geidcrBus  (Oe3peiicTBue) 7mMOO — HEKOPPEKTHOE,
HEBHMMATEIHHOE OTHOIICHWE K 3asBUTENSAM CHELMAIUCTOB, OCYIIECTBIIIIOIIHAX
IPEeIOCTaBJICEHNE MyHULIUIIAJIEHOM YCIIYTH.

20.3.MynurnunaibpHas yciayra He MpefOoCTaBIigeTCd B YIPEXIAIoNmeM
(TIPOaKTUBHOM) PEXUME.

21. Aunie TpeGoBaHHS, B TOM YHCJIe YIHTBHIBAIOINHE 0COOEHHOCTH
npeoCTABICHAS MyHUIMNAILHOH YCIYIH M0 SKCTEPPUTOPHAILHOMY
npuHnuny (B ciayyae, ecJH MyHHIHIAJbHANA YCJIyra NpeaocTaBsiercs no
IKCTEPPHUTOPHAIHLHOMY NPHHLIMITY) H 0COOCHHOCTH NPEXOCTABICHMS
MYHHIHIIAJIbHON YCJIYITH B JICKTPOHHOI dhopme

21.1. MysunpnansHas ycayra HE IIPEIOCTABISACTCS o
OKCTEPPUTOPUATBHOMY IPUHITAILY.

21.2.  IIpemocraBiieHHWe MyHUAIHAIATBHON YCIYTH B 3JIEKTPOHHON opme,
nocpeacteom PIITY, EI'Y ocymecTBiseTcs MOCHIe €€ NEPEBOA B DIEKTPOHHbIN
BUJ B IIOPSKE, YCTAHOBIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIECTBOM.

21.3. [IlpemocraBieHWe MyHUIMNAIbHOM  yciyrm d4epes MOI]
IpeI0CTABIEHUS] TOCYIapCTBEHHBIX U MYyHHIIMNAIBHEIX YCIIYTI BO3MOXHO ITOCIE
3aKJIFOYEHHs COOTBETCTBYIOIIEero CornameHus O B3aUMOJIEACTBUY.

21.4. 3ammcr 3agBuTenedd Ha npuem B MOI[ ocymecTsiseTcs
TIocpecTBOM oduIHaEHOTrO BeOcalita, Tenedona xoi-uenrpa MOII,

3asBUTEIO TIPEJOCTABIACTCS BO3MOKHOCTD 3aIIUCH Ha JII0ObIE CBOOOHEIE
1 TIpEEMa JaTy M BpeMs B mpezenax ycraHosiaenHoro MOL] rpaduka npuema.
3anuch Ha ONpPENCICHHYI0 JaTy 3aKaHduBaeTcs 3a CYTKHM IO HACTYIUIEHHMS STOH
naTei. J{g oCyLecTBIeHMs MpeABapUTEIHHON 3alicu IOCPENCTBOM Beb-caiita
3agBUTEII0 HEOOXOOUMO yKaszaTh 3alpalliiBacMble CHUCTEMOM JaHHEIE, B TOM
qHcIe:

- haMIJIHIO, MMSI, OTYECTBO (TIpYU HAJINYHUH);



- HOMep TenedoHa;

- aJIpeC DIEKTPOHHOM MOYTHI (IO XKeJTaHUIO);

- JKexaeMylo aTy ¥ BpeMs IpueMa.

B cimydae HECOOTBETCTBHUS CBEACHUM, KOTOpBIE cOOOLIMI 3asiBUTENb IPU
[peIBAPUTEIHHON 3amUCH, JOKYMEHTaM, IPEACTAaBICHHBIM 3asgBHTENIC IIPH
JMYHOM IIpHEMe, TIpeiBapUTeNbHas 3alIUCh aHHYIIUPYETCS.

IIpu OCYIIECTBIICHUU MIpEOBAPUTEIILHON 3aIlUCH 3asBUTEIO
obecrreunBacTCA BO3MOXXHOCTH pacledaTaTh TaJOH-IIOATBepxAcHHE. B ciyudae,
ecid 3asgBUTENb COOOIIMUT aapec dSJIEKTPOHHOH IIOYTHI, HAa YKAa3aHHBIA afpec
TaK)Ke HaIpaBIsgeTcs HHPOPMAIK O IIOITBEPKICHNAN IIPeIBAapUTEIBHON 3aIIUCH C
yYKa3aHHWEM JIaThl, BpEMEHH U MecTa IIPUEMa.

I[pu ocyeCTBICHAY IIPeIBAPHTEIHHOM 3alICH 3asIBUTENb B 005A3aTEIEHOM
nopsiike WHGOPMHUPYET O TOM, YTO IPEABAPHTENBHAS 3allMCh AHHYJHPYETCS B
Cllydae ero HesIBKH 0 MCTeUeHUH |5 MHHYT ¢ Ha3HAYE€HHOI'0 BPEMEHH IIPHEMA.

3asBuTens B JI000€ BpeMs BIIpaBe OTKa3aThCSA OT IPEABAPUTEIHLHOM
3aITHCH.

3amnpemiaeTcs TpeOOBATH OT 3asBUTENS] COBEPIIEHHS HHBIX JACHCTBHH, KpOME
IPOXOXJAECHUS WICHTUQUKAIMYA M ayTeHTHU(HKAIMM B COOTBETCTBUM C
HOPMAaTUBHBIMM TpPaBOBbIMU akTamMu Poccuiickoii ®enepanuu, yKazaHus LEIH
npHeEMa, a TakXKe IIPeIOCTaBICHUs CBEACHHM, HEOOXOMUMBIX IJI1 pacyera
JIIUTENBHOCTH BPEMEHHOTO WHTEpBasa, KOTOPHI HeoOxoauMo 3aOpoHHpPOBATH
IUTS TIpUeMa.

21.5.pe3yabTaT NpeJOCTaBICHNs MyHUIUIIAIBHON YCIYIH HE YYHUTHIBACTCS
¥ He MOATBEPXKIAETCA MyTeM BHECCHHs CBEJCHUH B 3JIEKTpoHHOH ¢opme B
MYHUIIUITATHEHYI0 HHPOPMAIUOHHYIO CUCTEMY.

21.6.IlpenocrapneHre MyHUIUNAIBHOW  yCIyTM B yIPEXIAIOIIEM
(IpeakTHUBHOM) peXHUMe He IIPELyCMOTPEHO.

II.CocTaB, nocieAoBaTEIbHOCTL H CPOKH BbINOJHEHMS
aIMUHHCTPATUBHLIX HPONEAYP, TPeOOBaHUA K NOPAAKY HX BLIMOJIHEHHH,
0Co0eHHOCTH BHINOJHEHUA aIMUHUCTPATHBHBIX IPOUEAYP B 3JIEKTPOHHON
dopme n B MHOropyHKIHOHAILHOM LEHTPE

22. McuepnbiBatcini Nepedyeb aIMUHKCTPATHBHLIX POUEAYP HPH
npeaccTaBIeHHH MYHUIHIIAJbHOH YCIYTH
22.1. TlpemocraBiieHHe MYHHUMIAIBHOM yCIyrd BKIIO9aeT B cebs
clleIyIoIIye agMUHUCTPATUBHBIE IIPOLEAYPHI:
l)mpueM u perucrpanuss OMCBMEHHOIO 3alpoca O IPeOCTaBIeHHH
MyHMIMIIAILHON YCIYyrd W JOKYMEHTOB - B JIeHb WX MONydeHHs JM0O Ha



claeAyromuil pabounii eHb B CIydae HX IIONydeHHs Iocjie 16 JacoB TeKyIero
pabouero JIHA KM B BBIXOIHOH (IIpa3iHUYHEIHA) IEHb,

2)paccMOTpeHHE 3ampoca O INPEIOCTaBICHUH MyHUIMDAIBHOW YCIYTd U
JTOKyMEHTOB M HallpaBJieHHe TTHCHMEHHOTO OTBETA C yKa3aHWeM o0Liero pasMepa
IUTATHI 33 IPEeJOCTaBICHAe MYHHLIMIIAIBHOM YCIIyTH - B TeUeHHe 2 pabouuX NHEH
C JIaThl PETUCTPAIlU} NACEMEHHOIO 3asBICHIS,

3)npefocTaBIeHME  CBEACHHM, JOKyMEHTOB, MarepuanoB  (Komwi
nokyMmenToB), conepkanmxces B THCOI'/] PK, - He nosuee 5 pabounx mHEH co
JHS pErHCTpaly 3alpoca B CIydae IPEJOCTaBJICHHS CBENCHUH, NOKYMCHTOB,
MaTepuasoB, JOCTYII K KOTOPHIM OCYMIECTBIAETCS O€3 B3UMaHHsA IUIATHL, U 5
pabouux [He#l TMOCie IOCTYIUIEHMS OpraHy MECTHOrO CaMOYyNpaBIeHHs
uadopManui 00 OCYIIECTBIEHHM IIOJb30BATENEM OIUIATHl INPEAOCTABICHHSA
CBEJIEHHUI, JIOKYMEHTOB, MAaTEPHUAIIOB;

4)IOAroTOBKA MMCHMEHHOTO YBEIOMIICHUS 00 OTKa3e B BbIave CBEICHUH
(xormmii poxymenToB), coxepxamuxcs B [TICOI'JL PK, - ne nosguee 5 paboumx
IOHEH cO IHS pPErucTpaluy 3asBleHUs, B Clydae €CIH JOCTYNl K CBEICHVSIM,
NOKYyMEHTAaM, MarephajaM OCyUIecTBIsAeTca O0e3 B3MMaHHWs IUIaThl, WIH He
no3nHee 7 pabouMX JHEH CO JHSA HAIpPABICHUS IONH30BATENIO yBEAOMICHUS 006
OILTaTE IPEJOCTABICHUS CBEACHHM, JTOKyMEHTOB, MAaTEpHAIOB, B Ciydae, eCiH
CBEIeHHs, JOKYMEHTHI, MaTepHalibl IPEJOCTaBIAIOTCS 3a ATy,

22.2. TlpemocTapieHHMe MYyHHIMIIANBHOM YCIYrd BKIOYaeT B cebs
CIIEAYIONTUE aIMUHICTPATABHBIE IIPOLEAYPHI:

1)mpueM, ipoBepKa JOKYMEHTOB M PETUCTPAIiMs 3asBICHNU,

2)HOJy4YeHHe  CBEJEHUH IIOCPENCTBOM MEXBEJTOMCTBEHHOT'O
HH)OPMATMOHHOTO
3)B3aUMOACUCTBU;

4)paccMOTpeHHUE MIPEACTABIECHHBIX JOKYMEHTOB U MPUHITHE PEIICHNUS;
5)Bbifaya (HanpaBleHUe) pe3yibTara.

23. HpueM u peractpauusi 32Mpoca 1 ACKyMEHTOB, 00f3aTeJIbHbIX K
npeJoCcTaBJICHHIO

23.1. OcHoBagMeM s Hadala aJMAHUCTPATUBHOU IPOLIEAYPHI SABJISACTCS
nocrymnenre B OTOen COOTBETCTBYIOLIETO 3ampoca. 3alpoc NPEeACTaBIIeTCS
3agBUTENEM (IpeicTaBuTeneM 3asBurens) B Anmubucrpanmio . Cynaka
PecniyGimixku KpbIM, TOCPeACTBOM MOYTOBOM CBSA3H, JHYHO WIHA Yepe3 3aKOHHOIO
ITPEICTABUTE.

Creuuanucr, OTBETCTBEHHBIM 3a IpPUEM U PErUCTpAlUio0 JTOKYMEHTOB,
TIPOU3BOUT TIPUEM 3aIIpoca, COracHo yctaHorierHoH dopme (Ipusioxenue 1 k
AJMUHUCTPATUBHOMY PETJIaMEHTY), H IPHIOXKEHHBIX K HEMY JOKYMEHTOB JINTHO



OT 3agBUTEIS MJIM €ro- yIOJHOMOYEHHOTO TpeAcTaBUTeNs. B ciydae
IIPENICTABIICHUS. 3asBICHHWS [pH JMYHOM OOpallicHWM 3asBUTENS WA
IIPECTABUTENST  3asSBUTEN NOPEBSIBIIETCS  JOKYMEHT, YJOCTOBEPSIOLIMIA
COOTBETCTBEHHO JIMYHOCTH 3asgBUTENIE WM MPEACTABUTENS  3asBUTEI,
OCYITIECTBIIIETCS INPOBEpKa COOTBETCTBHUS CBEACHWM, YKa3aHHBIX B 3asiBJICHHH,
IIPEACTaBJICHHBIM JIOKYMEHTaM, IIOJHOTa M IPaBHIBHOCTE  OQOPMICHUSA
3asBJICHUS.

Jlumo, uMelolliee IIpaBO JieHCTBOBaTh 0€3 JOBEPEHHOCTH OT HMEHU
IOPUIUIECKOTO JINLA, MPENBIBILCT NJOKYMEHT, YAOCTOBEPSIOMUA €ro JIMYHOCTE,
M COOOIIaeT pPEeKBU3UTHI CBHUJETEIBCTBA O TOCYHAapCTBEHHOM pETrHCTpaIdu
IOpUAMYECKOTO IUIfa (JUcTa 3amucH EJQUHOro rocyIapCTBEHHOIO peectpa
IOPUAMYECKUX JIUI), a NPEACTaBUTENb OPUAUIECKOTO JIMNA IPEIBbABISET TaKKe
JIOKyMEHT, TOJATBEPXKIAIOMIUNA €ro IONHOMOYHS JACHUCTBOBATE OT MMEHH 3TOIO
IOPHMIUECKOTO JIHIIA, WIIA KOIIMIO 3TOT0 JOKyMEHTa, 3aBepEeHHYIO IedaTsio (1IpH
HAJTHYHH TIEYATH) U TOAMMUCEHI0 PYKOBOAMTEIS 3TOTO IOPUANYECKOrO JIULIA.

B xome mnpueMa 3asgBiICHMS U [PUIAraéMbIX K HEMYy IOKyMEHTOB
CHENUAIMCT OCYIIIECTBIISIET UX IPOBEPKY Ha:

- TIPaBUIBHOCTH 0GOPMIICHUS 3aIIpOca;

- OTCYTCTBHE€ B 3alpoce M [pUAIaraéMbelx K HeMy IOKyMeHTax
HEOTOBOPEHHBIX MCIPABICHUN, CEPBE3HBIX IIOBPEXKACHHWH, HE ITO3BOJAIOLIUX
OJHO3HAYHO MCTOJKOBaTh HX COJAepXaHWe, IOAYHUCTOK INUOO IPHUIHCOK,
3aYEPKHYTHIX CIIOB;

- OTCYTCTBHE B 3aIlpoce M IpHilaracMbIX K 3allpoCcy HOKYMEHTaX 3allMCel,
BEITTOJTHEHHBIX KapaH/IalloM.

B cnyuae Hamwuus OCHOBaHMUA MJIi OTKa3a B IIpUeMe JOKYMEHTOB,
IMPEeIyCMOTPEHHBIX IMyHKTOM 12  3asBUTENIO, PEKOMEHJIYeTCs YCTPAHHUTh
BBISBIICHHBIE HECOOTBETCTBHMA. B  cliyuae HEBO3MOXHOCTA  YCTPaHEHUS
BBISIBIIEHHBIX HECOOTBETCTBHUH 3asiBUTEIIO B IpHEME TOKYMEHTOB OTKA3bIBAETCS.

B cirygae oTCyTCTBUS OCHOBaHUHM ISl OTKa3a B IPUEME JOKYMEHTOB, IIOCIIE
COOTBETCTBYIONIEH MPOBEPKH HOKYMEHTOB, CICIHAIUCT Ha OOOPOTHOH CTOpPOHE
3arpoca CTaBHUT OTMETKY O COOTBETCTBUH JOKYMEHTOB IpPEXbIBIAEMbIM
TpeOOBaHUSAM, TJOCJE HEro 3alpoc PETUCTPUPYETCS B JKypHaje ydeTa BXOAAIIUX
JIOKyMEHTOB, Ha HEM CTaBUTCSl HOMEP U JjaTa PEruCTpaluu.

23.2.3asgBUTEeNI0O BBIJACTCS PACIUCKAa B IIOJNyYEHHH OT 3asBUTEINS
HOKYMEHTOB C yKa3aHMeM WX T[epedHs M jAartel mnoiaydeHus OpraHow,
MPEOCTABISIIONINM yCIyTy, MOPSIAKOBOTO HOMEpa, TaKOro XKe, YTO U B XypHale,
®OHO, MOMKHOCTH ¥ MOAINKUCHIO COTPYAHHKA, a TakKe C yKa3saHHEM IIepedHs
CBEJeHHIA ¥  HTOKYMEHTOB, KOTOpble OyAyT TOIy4eHBl IIOCPEICTBOM
MEXXBEJIOMCTBEHHOTO HHOOPMALIMOHHOTO B3aUMOCHCTBHS.



23.3.B cny4yae ecid 3ampoc ¥ JOKYMEHTHI, IpeicTaBieHbl B Opras
IIOCPEACTBOM [OYTOBOTO OTIPABICHUS, YBEJOMJICHHE B IIOIYyYEHHM TaKHUX
3alpoca ¥ JOKYMEHTOB JMOO YBEIOMJICHHE O HEOOXOAWMOCTH YCTpaHEHWS
HapylreHuit B oQopMileHHM 3arpoca W (WIM) NPEeACTaBIeHMS OTCYTCTBYIOIIHX
IOKyMEHTOB Hampanisgercd OpraHoM IO yKa3aHHOMY B 3asBIIEHMM IIOYTOBOMY
azipecy B JieHb nonydeHust OpraHom J0KyMEHTOB.

23.4. KputepreM TNpUHATHS pELUICHUs SBISETCS HAIMYHE 3ampoca H
IOJIHOTO KOMIUIEKTa JOKYMEHTOB, OO0s3aTelbHBIX M IpeJOCTaBICHUS
MYHHUILUIANEHOU YCIYTH.

23.5.Pe3ynpTaTtoM WCIOJTHEHHS aIMHHUCTPATUBHOM IIPOLIEAYPHI SBISETCS
perucTpaIs TMOCTYIUBIIErO 3ampoca M IOJHOIO KOMIUIEKTa JOKYMEHTOB,
00s3aTeNbHBIX IS IPENOCTABICHUS MYHHIUIAIBGHOW YCIyrd Ju0OO Bblauya
YBEIOMJIEHHS O HEOOXOOMMOCTH YCTpaHEeHUs HapyIeHUH B 0pOpMIICHHH 3aIpoca
H (W) TpenCTaBiIeHUS] OTCYTCTBYIOIIMX JIOKYMEHTOB IIOCPEACTBOM IIOYTOBOM
CBSI3H, JINUHO WJIA Yepe3 3aKOHHOTO NPEICTaBUTEIS.

23.6.Cmmocobom (ukcarm pesyninbrara agMUHHCTPATUBHON IIPOLEIYpPBI
SIBIIIETCS PETHCTpAIfis 3asBJIICHHUS M JOKYMEHTOB B XypHaJle y4YeTa BXOAAIIMX
nokymeHToB Otaena.

24. PaccMoTpeHHe npe/cTaBJeHHBIX IOKYMEHTOB, HAllpaBJieHHe
NHCLMEHHOIO YBe/IOMJIEHHS ¢ YKa3aHHeM o0mero pasmepa miarhl 3a
MpeaocTaB/ieHne MyHHLIHTAJILHON YCIyrd

24.1.0cHoBanveM i Hayala aJAMUHUCTPATUBHOM IIPOLEAYPHL IO
pPacCMOTPEHHIO  NPEACTABICHHBIX  NOKYMEHTOB  ABJIAETCH  IONyYEHHE
JOJDKHOCTHBIM JIIToM OT/iea, OTBETCTBEHHBIM 3a IIPUEM NTOKYMEHTOB, 3aIl1poca ¢
KOMILIEKTOM TIPUJIaraéMbIX JTOKYMEHTOB.

JomxHoctHoe Jmro Otaena TOPOBOJUAT IPOBEPKY MOJHOTEL |
JIOCTOBEPHOCTH CBEIIeHUI O 3asBHTENE, COINEPIKALIUXCA B MPENCTABICHHOM HM
3asBJICHUAN U JOKyMEHTaxX.

242 VnongomoueHHoe Juio Ortnena B COOTBETCTBHHM CO  CBoeH
KOMIIETSHITEH IepefaeT 3aipoc Uil MCIOJNHEHUs MHOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a PaCCMOTPEHHE OCTYIUBIIIETO 3aIpoca.

JIOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a PACCMOTPEHUE IOCTYIIMBILETO
3ampoca:

- TPOBEPSICT KOMIUIEKTHOCTH MOIY4EHHBIX JOKYMEHTOB U CBEIEHUH, B HUX
COZIePKAIIUXCS;

- 3alpallliBaeT B PEXHME MEXBEJOMCTBEHHOIO HMH(POPMAIMOHHOTO
B3aUMOJICHCTBYMSI JTOKYMEHTHI ¥ CBeZeHMs, YyKa3aHHble B IyHKTe 10.1
AJIMAHHCTPATUBHOI'O PErlaMeHTa B CiIydae, ¢CIIM 3asBUTENb He NPEACTaBHII MX



0 coOCTBEHHOM MHMIHMATHBE. MEXBEIOMCTBEHHOES  MH(POPMAIIMOHHOE
B3aUMOJEHCTBHE OCYIIECTBISIETCS B COOTBETCTBUM C IyHKTamu 25.1. - 25.4.
AJIMUHHCTPATHUBHOIO PEITIaMEHTa;

- BHOCHT MH(popMaruio o noctymusireM 3amnpoce B [ICOI' /[ PK;

- IpoBepseT HauMdhe B HHOOPMAWOHHOW CHUCTEME HCIPAMIMBAEMBIX
3asBUTENEM CBEICHUM;

- OTCYTCTBHE B HCHpalmBaeMoil MH(poOpMalMy CBEICHMH, OIpaHAYEHHEBIX
JUIS PacTlpoOCTpaHEeHWs] B COOTBETCTBUH C JEUCTBYIOIMMH HOPMATHBHBIMHA
NpaBOBBIMH aKTaMH B 00JacTH 3alMTBl TOCYAapCTBCHHOM TaWHBI M
HCIIOIH30BaHMA WHOOPMAITMH OTPaHUYECHHOTO PACIIPOCTPAHEHMS,

- 00BEM 3ampaliiBaeMbIX CBEJCHHH Y pa3Mep IUIATHI 33 IIPETOCTABICHHE
CBEICHUMH.

243.Ilpy OTCYTCTBHM OCHOBAaHHN I OTKa3a B IPEHOCTaBICHUA
MYHHMIMIIAILHOM YCIyTH OTBETCTBEHHBIH CIICIUANNCT B TeYeHME 2 paboumx JHeH
C MOMEHTA perucTpalyu oGopmisieT yBeJOMIICHHE ¢ YKazaHueM oOIIero pasmepa
IUIATHI 38 TIPEIOCTaRNIeHe MyHULIUIIAIBHON YCIIyTH, IPH OTCYTCTBUH y 3asIBUTEIIS
npaBa Ha ee OecliaTHOe IONydeHHME, C YKa3saHWeM CPOKOB OILUIATHI, C
IPUIOKEHUEM cUeTa Ha OILIATY.

IIpn HanWMuuu OCHOBaHUM MJIs OTKa3a B IPENOCTaBIEHUU YCIYTH, B
COOTBETCTBHHU C NyHKTOM 13.2 Permamenra, cnenyManucT TOTOBUT yBeIOMIICHHE
00 OTKase B IIPEJOCTABIICHUN YCIYTH C yKa3aHHEM OOOCHOBAaHHMA NPHUYMH OTKa3a
CO CCBUIKOM Ha COOTBETCTBYIOIMM MOANYHKT ITyHKTa 13.2. Pernamenra.

24.4 KputeprueM MPUHSATUS PEIISHUS SBILIETCS OTCYTCTBUSL OCHOBAHHMM I
OTKa3a B MpeNoCTaBlIeHUe MyHHLMIAIBHON yCIyrd ¥ HAIMYHE 3alpallldiBaeMbIX
cBeieHmit, 1oKyMeHToB, Marepuanos B [ ICOI'/] PK.

24.5.Pe3ynpTaToM UCHOTHEHUS aIMHUHUCTPATUBHOW INPOLEXYPHI SBIETCA
GopMHUpOBaHHE Y4YETHOTO Jiejla 3asdBUTEId M  HaIpaBICHHE  3adBUTEIIO
YBEIOMJIGHUS C YyKa3aHMeM oOImero pasMepa IUIATBl 32 IIPEeAOCTaBICHHE
MyHULUIANBHOW YCIyru, TPHW OTCYTCTBHM y HETo npaBa Ha ee OecruiatHoe
HOIy4eHHUE, ¢ YKa3aHHEM CPOKOB OILTATHI, KOTOPHIH COCTaBIgeT 7 pabo4ux JHEH,

. C TpWIOXKECHHEM CuUeTa Ha OIUiaTy, JIHOO yBeJoMIeHHs 00 OTKase B
NPEOCTaBICHUN YCIYyTH IOCPEICTBOM IIOYTOBOM CBS3H, JHUYHO WIA Yepes
3aKOHHOTO NpeJCTaBUTEIS.

24.6.CocoboMm ¢ukcanmu pe3ynbTaTa aIMHUHUCTPATHBHOM IPOIENYPhI
sBlsseTcsa ChOPMUPOBAHHOE YYETHOE NEJIO 3asABHUTENs, C MPUCBOSHHBIM JIHYHBIM
HOPSIKOBEIM HOMEpPOM, a Takke HalpaBlIEHUE 3afBUTEIIO YBEIOMIICHUSI C
yKazaHueM OOIIero pa3Mepa IIaThl 3a IPEAOCTABICHHE MyHHIIMIAIBHOW YCIIyTH,
Ipy OTCYTCTBUH Yy HEro npapa Ha ee OecIulaTHOE HOIyYEHHME C NPUIOKEHHUEM



cyeTa Ha OIUIaTy, CIOCOOOM, YyKa3aHHBIM 3asBHTENIEM B 3ampoce, U060
yBeZioMIIeHUs 00 OTKa3e B MPEAOCTaBICHUH YCILyTH.

25. @opMHpoBaHHE H HANIPABJICHHE MEKBEAOMCTBEHHBIX 3alIPOCOB

25.1. OcHoBanMeM Jid Hayajga aJMUHHCTPATHUBHOW NPOLEAYPHI SABISETCS
IOCTYIUIEHHE 3apoca W KOMIUIEKTa JOKyMEHTOB 0€3 IPUIIOKEHHS TOKYMEHTOB,
IPeyCMOTPEeHHBIX IyHKTOM 10.1. AIMUHUCTPATUBHOIO PETTIaMEHTA.

3anpoc cBeAeHU O MIPOU3BEICHHOM OIlIaTe IPOU3BOJUTCS C YUETOM CPOKa,
TIPEIOCTABJICHHOTO 3asIBUTEINIO IS OILIATHL.

Js paccMOTpeHus 3anpoca cuenuanuct OTena 3anpaliuBaeT JOKYMEHTE
(MX KOIMH WA COJepKallyecs B HHUX CBeleHWs), yKa3aHHble B ITyHKTe 10.1
AJIMAHUCTPATHBHOTO periiaMeHTa, eClIM OHU He OBUIM NIPEJICTABICHEI 3aBUTEIIEM
110 COOCTBEHHOU WHUIIMATUBE.

3ampoItlieHHbIe CBEJACHHUS W JIOKYMEHTBI MOIYT IIPEICTaBIATHECA Ha
OyMaXHOM HocuTele, B (OpMe IJIeKTPOHHOTO MJOKyMeHTa JHO0 B BHIE
3aBEPEHHBIX YITOTHOMOYEHHBIM JIUIIOM KOIHMH 3allpOINEHHEIX JOKYMEHTOB, B TOM
yucie B GopMe dIEKTPOHHOTO JOKYMEHTA.

CocTaB CBeIEHHM, YKa3bIBAEMBIX B MEXBEIOMCTBEHHOM 3aIpoce, OTBETE Ha
MeXBEIOMCTBEHHEIH 3aMpoc, CIIoco0 HaIpaBIeHUs MEXBEIOMCTBEHHOIO 3a1poca
X OTBETa HA  MEXBEJIOMCTBEHHBIH  3alpoc, CpPOK  HampaBlICHUS
MEXBEJOMCTBEHHOTO 3ampoca ¥ OTBETa HAa MEXBEJOMCIBEHHBIH 3alpoc
OTIPEIIENISIOTCS JIOKYMCHTAaMH, OIUCBHIBAIOIUMU IOPSA0K MEXBEIOMCTBEHHOIO
B3aUMOeUCTBUS pu IIpeIOCTaBICHUN MYHUITUTIATHHBIX yCIIyT
(TeXHONOIMYECKMMH  KapTaMM  MEXBEJIOMCTBEHHOIO  B3aUMOJEHCTBHUA) B
COOTBETCTBHH CO craTheit 7.2 Denepansroro 3akona Ne 210-03.

B cnyyae npencraBieHus 3asgBUTEIEM NOKYMEHTOB, IPENyCMOTPEHHBIX
nyakroM 10.1 myHKTa AJMWHMCTPATHBHOTO perjlaMeHTa, II0 COOCTBEHHOM
HHUIIAATHBE aJIMHHUCTPATHBHAS npoueaypa MEXBEIOMCTBEHHOTO
B3aMMOJIEHCTBH 110 JJAHHEIM OCHOBAHMSIM HE IIPOBOJUTCAL.

B rTeuemme 1 pabouero mAHSA, CIHEOYIOIIEr0 3a JHEM IIOIY4YEHHS
sanparmiBaeMoil undopmarm (JOKyMeHTOB), cmenumamuct Otzhena npoBepser
TOJHOTY TMOJy4eHHOU wHGopManuu (JOKyMEHTOB). B cmydae HOCTYIUICHHS
OTBETAa HAa MEXBEIOMCTBEHHBIH 3alpoCc, COIEpXKallero MpOTUBOPEYUBEIE
ceenenust Jmbo uHGOpPMANMIO HE B IOJTHOM oO0BeMe, cnenmanuct Otxena
YTOUHSICT BXOZHbIE MapaMeTpsbl Me:KBEJJOMCTBEHHOTIO 3allpoCca M HaIPAaBJIsSET €T
oBTOpHO. IIpy OTCYTCTBHM yKa3aHHBIX HEAOCTAaTKOB KOIIHK OKYMEHTOB JHOO
cofepXaliecss B HUX CBEJNCHUs, IOIy4eHHBIE B PaMKaxX MEXBEIOMCTBEHHOIO
B3aRMOJEUCTBHS, 3aBEPSIOTCS TOMIHCBIO OTBETCTBCHHOIO MWCIIOJNHHUTENS C



yKa3aHHeM €ro (aMMJIMM W WHUIUAJIOB, ATkl MU BPEMEHH HX TMOIYYCHHS U
IpHOOIIaloTCA K MaTepyaiaM JIUYHOTO JIeNIa 3agBUTENIA.

25.2.KpurepreM  UpUHATHS  pellicHUS  ABISieTCS: HEOOXOIUMMOCTh
dbopMHUpOBaHHS U HAIIPaBICHUs MEXBEIOMCTBEHHBIX 3aIIPOCOB.

25.3.Pe3ynbTaToM HCHOJHEHWS aJAMMHHUCTPATHBHOM MpPOLEIYPHl IIO
MEXBEIOMCTBEHHOMY  WH(QOpPMAIlAOHHOMY  B3aMMOJICHCTBHIO  SIBJISIOTCH
IOKYMEHTHI HJIA CBelNeHMs, yKa3aHHele B IyHKTe 10.1 AIMHMHUCTpaTHBHOIO
periiaMenTa, MONYYeHHblE II0 MEXBEAOMCTBEHHBIM 3alpocaM IIOCPEJICTBOM
ITIOYTOBOH CBSI3H, JIUMYHO WJIM Yepe3 3aKOHHOIO MPeICTaBUTE]IA.

25.4.CiocoboM ¢uKcalym pelynbraTa BbIIONHEHHS AJIMUHHCTPATUBHON
NpOLEAYPEl 1O MEXBEIOMCTBEHHOMY HH(G)OPMAIHOHHOMY B3aMMOJEHCTBHUIO
SBISETCS PETUCTPAITUS MEXXBEJOMCTBEHHOTO 3aIIpOca O MPEICTaBICHUM CBEICHUI
WM JIOKYMEHTOB B YYETHOM JIEJI€ 3asIBUTEI.

26. IlpuHsATHe pelIeHHs O NPEAOCTABJICHHH MYHUIHIIATLHOH YCIyIH
26.1.0OcHoBaHMeM IS Hadajia aAMHUHUACTPATUBHOMN IIPOLEYPEI ABIIETCS
HaJU4Ke TTOJIHOro MaKeTa JOKYMEHTOB, HEO0X0IMMOTO JIsl IIPEeIOCTaBIICHHS]
MYHHUITUIIAJIEHON YCIIYTH.

26.2.ITpu mocTyieHAU TOKyMeHTa (CBEeJeHUH), TOATBEPKAAIOIETO
BHECEHHUE IUIATHI, CIESHMAIIACT, OTBETCTBEHHEIN 32 pacCCMOTpeHHe 3arpoca,
bopMupyeT cBeIeHU, JOKYMEHTh], MaTepHAaIb.

B cinyuae ecnu mo wmcredeHMu 7 pabouumx AHEH €O JHA HalpaBICHHS
yBEIOMJICHUS. 00 oIuIare NpelOCTaBIEHHS CBEACHUM, JOKYMEHTOB, MAaTepUaiOB
He IIOCTYMWiIa oriata oT 3asBUTeNs 3a npenocrasicHue CBeleHuH, JOKYMEHTOB,
marepuanos, cogepxamuxcs B TMCOI'J] PK, cnenmanucTt, OTBETCTBEHHBIA 32
PacCMOTPEHHE 3aIpoca, OCYIIECTRBISLET MOATOTOBKY NpPOEKTa yBEJOMIEHHA 00
OTKa3e B COOTBETCTBHMH C MOAIYHKTOM 3 myHKTa 13.2 HacTosdmero periaMeHTa u
HepenaeT ero Jyis HalpaBJIeHUs 3assBUTEIIO.

Pemenne 06 orkaze npuHHMaeTcs OpradoM 1O  OCHOBaHHAM,
IpEAyCMOTPEHHBIM IMYHKTOM 13.2 AIMHUHMCTPATUBHOIO PETaMEHTa.

26.3.Cnenuanuct OTeNa Ha OCHOBaHUH NTOTy4CHHBIX CBEJICHUMN:

- TIOATOTABIUBAET OTBET O HANPABICHUU pe3yibrara Yyciayru (B BHIE
CONPOBOTUTENHHOIO TIMCbMa K HaOpaBsiEMBIM CBEACHHUSIM, JTOKYMEHTaM,
MaTepHanam) Iu6o yBegoMiIeHHe 06 0TKa3e B IPEXOCTABICHHH YCIIYTH.

- OCYIIESCTBISICT B YCTAHOBJICHHOM IOPSAKE MPONCAYPhl COTIACOBAHUS
HIPOEKTOB MTOATOTOBICHHBIX IOKYMEHTOB;

- HampaBlseT IPOEKT OTBeTa C IpWIaraeMbIMKM MaTepuanaMu (eciu
CBEIEHHS, JOKYMEHTLI, MaTepHalbl 3ampolieHsl Ha OyMa)KHOM HocuTelne) Jubo



yBeNOMJIEHHS 00 OTKaze Ha MONUHCH IJlaBe AJMHHHCTpanmu (I4Ily, HM
YIOJTHOMOYEHHOMY ).

26.4.I'mapa AIMUHHCTpAIMK (JIUI0, UM YIIOJIHOMOYECHHOE) IIOAMUCHIBAET
pe3yNbTaT MPEeIOCTaBICHUs MyHUIIANIANBHON yCIyTd. IloamucanHbie TOKYMEHTBI
HanpaBIAioTCs criermanicty OTaena, OTBETCTBEHHOMY 3a BhLIady (HAIIPaBIICHUE)
pe3ysbTaTa MpeioCTaBICHU MyHUIIUIIAIBHOM YCIIyTH.

26.5.KputepureM NPHHATHS PELICHUS SBIACTCA OTCYTCTBUE OCHOBAHMM IS
OTKaza B IIPeJIOCTABIIEHUY MyHUIIUIIAIBHON YCIIYTH.

26.6. Pe3ynbTaToM HCIIONHEHUS aIMUHHMCTPATUBHOM NPOLEAYPH! SBISCTCS
HOIMCAHHEIN pe3yJIbTaT MPeJOCTaBICHUS MyHUITMNAIBHON yCIIYyTH, BBIIaHHBIA
IIOCPEICTBOM ITOYTOBOM CBSI3H, JIMYHO HIIM Y€pe3 3aKOHHOIO IIPEACTABUTEIIS.

26.7.Crioco6oM ¢dukcanpy pe3yjbTaTa BHIIOJHEHUS aJIMMHUCTPATHBHOHN
IpOIEeAYPHl SBIAETCS OTMETKa B KaHNemsapuu OpraHa, IyTeM pPErHMCTpaldH B
XKypHAJIe PETMCTPALliK Pe3yNbTaTa IIPeJOCTaBICHMS MyHUIIMIIAILHOM YCIYTH.

27. Boigaua (HanpagJ/jieHHe) 3asiBUTEJII0 pPe3yJIbTaTa NPeI0oCTABICHHES
MYHHIHOAJLHOH yCJIyra

27.1.0cHoBaHueM JUisi Hadaida agMUHUCTPATUBHON IPOLEAYyPHl SBIACTCS
IIOANKMCAHHBIN pe3ylbTaT MpeloCTaBIeHUs MyHUIIUIIAILHON YCIYTH.

Cremmanucr OTmena He TO3/[Hee 4yeM uepe3 5 pabouumx AHEH cO 1HA
perucTpanyy 3ampoca B ClIydae NIpPefOCTaBlICHMS CBEACHHM, ITOKYMCHTOB,
MAaTepUaioB, JOCTYI K KOTOPBIM OCYIIECTBIsieTcsl 0e3 B3MMaHMsA IUIATHI, U 5
pabounx [JHEH IociIe MOCTYIUIEHHS OpraHy MECTHOIO CaMOYNpaBlIeHUS
uadopManuu 00 OCYIIECTBICHMH I10JL30BATENIEM OIUIATHl IIPENOCTABICHUS
CBelleHN, JOKYMEHTOB, MaTepHalOB BBIIACT WM HAIpaBIsgeT IO aJpecy,
YKa3aHHOMY B 3asIBJIIEHHH, 3asBUTENIO PE3yJIbTar.

27.2.0x3eMIUIIp TiepefacTcs 3asgBUTENIO IIPH INPEAbIBICHHN TOKYMEHTA,
YIOCTOBEPAIOIIETO JTUYHOCTE.

BTopoii 3k3eMIUIsIp pe3ynbTaTa IpeAoCTaBICHUS MYHHUIUIAIBLHON YCIYTH
Ha OYM&)XHOM HOCHTEJEe YNONHOMOYEHHOIO NOJDKHOCTHOTO JIMIla, OCTAaeTCs Ha
xpanenun B Oprase, BhIJaBIIEM pe3ylbTaT MPENOCTABICHMS MYHHUIUITATILHOM
yciryrd (TIOAIINBAETCS B yUETHOE AET0).

27.3.Cnenpasict Ot/iela BHOCUT CBEINEHUS O pe3yjibrare YCIyrd B
'Mcorn PK.

27.4 KputepreM NPUHATKS pPELICHUS SIBIAETCA IONIMCAHHBIA pe3yabTar
PEeOCTaRIECHNS MyHULIUITAILHON YCIIYTH.

27.5.Pe3ynbTatoM UCHOJHEHUS aIMUHHCTPATHMBHOM IIPOLIENYPHI SBIACTCSA
BBIZIa4a PE3yNIbTAaTa NPEJOCTaBICHIS MyHUIIUIIAIBHOH ycIyru B OyMaXHoM BHIE,



HaIlpaBJICHHAS 3ajSBUTENIO 3aKa3HEIM IIHCBMOM C YBEAOMIICHHEM, JHYHO WJIM
gepe3 3aKOHHOTO MPEeACTaBUTENS.

27.6.Cnocobom ¢ukcanuu pesysbraTa BBIIOJHEHUS aIMUHHUCTPATHBHOM
IpOLleIyphl ~ SABJISIETCS. BbIJada 3asBUTENIO PE3yJbTara MPedOCTaBICHMS
MYHHUITUTIATHHON YCIYTH IO POCIIUCH, B JKyPHAJIE BBIJIAHHBIX PEIICHUM.

28. Ilopsigok ocymiecTBJICHHS aIMHHHCTPATHBHBIX PONEAYP B 3JI€KTPOHHOM
¢opme, B ToM yncie ¢ ucnoabzoBanuem EIITY, PIIT'Y, a Taxoke
opunuanbHoro caiita Oprana

28.1. Tlonydenue uHbOpMaIMU O TOPSAKE U CPOKAX IPEIOCTaBICHUS
YCIIyTH

ITocpenctBom EIMI'Y u PII'Y  obecneduBaercss  BO3MOXHOCTB
HHOOPMHUPOBAHUS 3aBUTENS B YACTHU:

1) moctyna 3asBHUTENEH K CBEICHHUSIM 00 yCIIyre;

2) KOMMPOBAHUS B BJEKTPOHHOH (opMe 3ampoca U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJIS TIOyYEeHUS YCITYTH;

3)momauM  3asBUTENIEM ~ C  WUCIOJB30BaHMEM  HMH(YOPMAIMOHHO-
TEIEKOMMYHUKAIMOHHBIX TEXHOJIOIHY 3alpoca O IPeIOCTABIICHUH YCIIyTH;

4) monydyeHUs 3asBUTEIIEM CBEJACHHM O XOJe BBINOJHEHMS 3ampoca o
IPEJOCTaBICHUN YCIyTH, B cliydae IOJadd 3ampoca B 3JIEKTPOHHOM BHJE,
nocpeactsoM EINIY, PITTY;

5) mostyueHus pe3ysibTara NpeOCTaBICHUS YCIyTH B 2JIEKTPOHHON QopME;

6) OCYITIECTBIICHUS OIICHKY Ka4ecTBa PEAOCTaBICHUs YCIIYIH;

7) nocynebnoro (BHecyaeOHOro) o6xaloBaHMS pEUICHMM W JIEHCTBHU
(GesmeiicTBusd) oprana  (OpraHu3alMy), MAODKHOCTHOIO  JIMIla  OpraHa
(oprarusaum) JIO60 rocy1apcTBEHHOIO WK MYHHUIIMIAIBHOTO CIIyXKallero.

Ha  odwunwansHomM caiiTe opraHa, IpeAoCTaBISIONEIO  YCIyry,
obecreurBaeTCsl BO3MOXKHOCTB!

1) moctyrmia 3asBUTENEN K CBeICHUAM 00 yciyTe;

2) KOMUPOBAHWS B JJICKTPOHHOH ¢opMe 3ampoca U HMHBIX JIOKYMEHTOB,
HEOOXOTUMBIX JJIsi IOJyYSHUS YCIIYTH;

3) ocyIiecTBICHUS OLICHKM KadyecTBa IPEOCTABICHUS YCIYTH;

4) nocynebrnoro (BHecyneOHOro) oOxajloBaHHe pEIMIEHUH K ACHCTBUA
(Oe3meiicTBUS) opraHa

5) (opraruszariyu), J0DKHOCTHOTO JIMHa opraHa (OpraHu3alum)

Undopmarmss o XoAe IPENOCTABICHUS MYHHULMIAILHOH  YCIYTH
Hanpassiercs 3assureqio OpraHoM B cpok, He NpeBblnaiomui 1 pabounii nensp
[IOCNIE 3aBEPIIEHHS BBIMIOJIHEHUS COOTBETCTBYIOLIETO JEWCTBHSI, Ha aJIpec



3neKTpoHHOo#M mouTs! uny nocpexctsom EITY, PIITY (B ciyuae, ecnu 3asdBlIeHAe
noxaBanock gepe3 EINTY, PITY).

28.2.BzauMoielicTBC OpraHoB, HIPENOCTABIIOIINX TIOCYyAapCTBECHHEIE
YCIyr'W, OpraHoB, MPEAOCTAaBIIONMX MyHHIMIAIbHBIE  YCIYT'H, WHBIX
IOCYHAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABIEHMS, OpTaHHM3allni,
y4aCTBYIOIIMX B [PEIOCTABIEHHUH, IIPeAyCMOTPEHHBIX 4acTeio 1 cratbu 1
denepanbHOro 3akoHa Ne 210-D3 rocyaapcTBEHHBIX W MyHHUITUTIAIBLHBIX YCITyT

BsauMmopelicTBrie  OpraHoB, TPEeAOCTaBAIOMMX YCIYIM, B  YacTH
OCYIIIECTBIICHHS  MEXBEJOMCTBEHHOIO  DJJIEKTPOHHOI'O B3aMMOICHCTBHUS
OCYILECTBISIETCS COTIIACHO MyHKTa 2 "acTd 1 craten 7 @elepanbHOro 3akoHa Ne
210-®3, a Takxe IPeNOCTaBIEHHE NOKyMEHTOB U HHQOpMallMUd B CIydae,
HpefyCMOTpeHHOM duacThio 4 crarbu 19 @Denepanboro 3akona Ne 210-@3,
OCYIIECTBJISETCS B TOM YHUCIE B BIIEKTPOHHOH (OopMe ¢ MCHONE30BAHUEM €TUHOM
CHCTEMBI MEXBEIOMCTBEHHOT'O DJIEKTPOHHOI'O B3aUMOJCHACTBHS M IOIKIIOYAEMBIX
K Hel  pEerdOHANBHBIX  CHCTEM  MEXBEJIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aUMOJIEMCTBHS 110 MEXBEJOMCTBEHHOMY 3aIlpoCy OpraHa, NpeoCTaBIAIONIETO
YCIYTY, TMOJBEJOMCTBEHHOM roCylapCTBEHHOMY OpraHy WM OpraHy MECTHOIO
caMOYIIpaBJICHHUSA OpraHu3allvH, y9acTBYIOIIEH B peoCTaBICHUH
npeaycMOTpeHHbIX 4acThio 1 crateu 1 @epepanbnoro 3axoma Ne 210- @3
rOCyIapCTBEHHBIX M MyHUIIMIAIBHBIX YCIIYT.

28.3.0m1aTa roCyIapCTBEHHOM MOLUIMHBI 3a IIPEJOCTaBICHHE YCIYr H
ymiara HHBIX IIaTeXed, B3MMaeMbIX B COOTBETCTBHHM C 3aKOHOINATEIIECTBOM
Poccutickoii ®epepanuu

3asBUTEHIO TIPESAOCTABISACTCS BO3MOXHOCTL OIUIATEI CTOMMOCTH YCIYTd B
SNEKTPOHHOM (opMe TO YHUKAIGHOMY HISHTU(QHKAaTopy Hauuciaenus. Daxr
OIIATHI CTOMMOCTH YCIIYTH MPOBEPSETCS OPraHOM, IIPEXOCTABIIAIONINM YCIyTy B
rOCYyJapCTBEHHONM  WHPOpPMAIMOHHOH CHCTEME O TIOCYNAapCTBEHHBIX U
MYHUIIIAIBHBIX IUIATEXKAX.

IMpuem m peructpanys 3asBICHU OCYHIECTBIIAECTCS NODKHOCTHBIM JIUIIOM
Otzena, OTBETCTBEHHOIO 3a MPUEM U PETUCTPalUIO 3asABJICHUHN ¢ JOKyMEHTaMH,
HEOOXOMUMBIMU I IPEOCTABICHNS My HUIIUIIAIBHOM YCIIyTH.

IMocne  perucTpanuu  3asBJICHHE  HanpaBlsierca B CTPYKTypHOE
Hojpasjielienre, OTBETCTBCHHOE 3a HPEAOCTaBIeHNe MyHUIUIIAIBHON YCITyTH.

TTocne npuEATAA 3a9BIEHNS TODKHOCTHBIM JIHIIOM, YIIOJHOMOYECHHBIM Ha
IpeAOoCTaRICHIE MyHUIMIIANBHON YCIIyTH, CTATYC 3alIpoca 3asBUTENS B «JIMIHOM
xabunerey na EIIIY, PITT'Y, o6HOBIsIETCS O CTAaTyCa «IIPUHATOY.



28.4. OcymecTBlIeHHE OLEHKH KaueCTBa IPENOCTaBICHNS YCIyTH

3agBUTENSIM O00ECIIEUMBAETCS BO3MOXXHOCTH OLEHUTh JOCTYNHOCTHL H
KauecTBO InpemocraBieHus ycnyru nocpexctsoM EINNY, PINNY, obuimansHOro
caliTa oprasa, IpelOCTABIISIOIIETO YCIYTy.

28.5. Jlocynebnoe (BHecyneOHOE) OOKalOBaHWE PEHNIEHWH M JIEHCTBUM
(6esneiicTBusi) oprana  (OpraHM3aliM), JOJDKHOCTHOIO — JIMI@  OpraHa
(oprauusanum) 160 rocyJ1apCTBEHHOIO WM MyHUIIANAIEHOTO CIyXXaIIero

3asBUTENSIM 0OECIIEUnBAETCS BO3MOXHOCTD JI0CyAeOHOro (BHECYneOHOro)
o0alloBaHWs pelleHuii W HeicTBuil (Oe3/eiicTBHA) opraHa (OpraHHU3alUH),
JIOJDKHOCTHOIO JIMIIA, OpraHa, MpeAocTaBisfonero ycuyry nocpeacrsom EINY,
PIIT'Y, 21€KTPOHHOM MOYTH U OGHUITMAIEHOIO CalTa OpraHa, IpeloCTaBIISIONIEro

YCIIyTy.

29. TTops oK MCIpaBICHUS HOIyIIEHHEIX OIIEYaTOK U OIMMOOK B BBIIAHHEIX
B pe3yJIbTare MpeA0oCTaBICHIs MyHUIUIIAILHON YCIYIH JOKYMEHTax

26.4.0cHoBaHMEM [JI1 Hayaja aJMUHUCTPATUBHON IIPOIEXYPHI SBISETCSH
npeacTaBieHne (HampasieHue) 3asBuTelieM B Oprad B HpPOU3BOJNBLHOH (opme
3aABJeHUsT OO0 MCOpaBIEHHH OMEYAaTOK W (WIM) OMMOOK, IOMYyIIEHHBIX B
BLIJIAHHBIX B pe3ylbTaTe IPeJOCTaBICHU My HULIIUITATLHOM YCIIyTH JOKYMEHTAX.

26.5.JIOJDKHOCTHOE  JIMLO ~ CTpyKTypHOoro mognpasznenenus  Oprasa,
OTBETCTBEHHOE 3a IIPEJOCTABICHUE MYHHLMIAIBHON YCIYId, paccMaTpHBAET
3agBJICHHE, MPEJICTABICHHOE 3asBUTENIEM, W IIPOBOLUT NPOBEPKY YKa3aHHEIX B
3aABJICHUM CBEIEHMH B CpPOK, HE TMpeBbIArcIMi 2 pabouumx IHEH C JAaThl
PETHCTPAIK COOTBETCTBYIOIIETO 3asBICHUS.

26.6.KputepueM NOpUHATHSR pPELICHUA IO aJMHHUCTPATHBHOH IpoLeAype
ABJISIETCA HAJMYKME WM OTCYTCTBHE TAKUX OTEeYaTOK U (M) OHIHOOK.

26.7.B ciydae BBISBIEHMS [OIMYIIEHHBIX ONEYaTOK W (Wix) omuOOK B
BLIJIAHHBIX B pe3ybTare NPEOCTaBICHU MYyHUIUIANBHON YCIyTH JOKYMEHTaX
JOJDKHOCTHOE JIMIIO CTPYKTYpHOTO mnojpazzaeinenus Oprana, OTBETCTBEHHOE 3a
IPEIOCTaBICHUEe MYHUITUNIAIBHON yCITyTH, OCYIIECTBIIIET HCIPABICHUE U 3aMEHY
yKa3aHHBIX JOKYMEHTOB B CPOK, He MPEBBIIAIONIHNK 5 pabounx IHEH ¢ MOMEHTA
PErvuCTpaii COOTBETCTBYIOIIETO 3asBIECHHUS.

26.8.B ciydae OTCYTCTBHUS OnedyaroKk W (W) omMOOK B NOKYMEHTaX,
BLIZSHHBIX B PEe3yNETATe  IPENOCTABICHHUA  MYHHULMIANBHOM  YCIIYyIH,
JTOIDKHOCTHOE JIAIO CTPYKTypHOro mopapasaenenuss OpraHa, OTBETCTBEHHOE 3a
NpeIOCTaBIeHHe MYHMIUITATBHON yCITyTH, HUCEMEHHO COOOIIAaeT 3asBUTEII0 00
OTCYTCTBHM TAKUX OMCYaTOK H (MIIK) OIIMOOK B CPOK, HE IPEBBINAIOIHUHA S
pabounx aHEH C MOMEHTa pPeruCcTpalii COOTBETCTBYIOLIETO 3asBIICHMS.



26.9.Pe3ynpTaToOM ~ QJIMAHHACTPATHBHONA TIPOLENYpHl SBJIAETCA BbIAaYa
(HampaBlieHUE) 3asBUTEIIO0 UCIIPABICHHOTO B3aMEH paHee BBLIAHHOIO JTOKyMEHTa,
SBJISIOIIETOCS PE3YIBTATOM IPEJOCTaBICHHUS MYHUIMNAIBHON YCIYyrH, WA
cooOIeHre 00 OTCYTCTBHH TaKuX oledaTok U (uiu) omubok. B cirydae BHeceHUs
W3MEHEHHH B BBIJAHHBIA IO pe3ylbTaTaM NPEJOCTaBICHUS MyHHUIMIIAIBHOM
YCIIyTH JIOKYMEHT, HalpaBJICHHBI Ha MCIpaBleHHe OIIMOOK, NOIYINEHHBIX IIO
BuHe Oprasa, MHOrOQYHKI[MOHAJIBHOTO IEHTpa M (MJIM) JODKHOCTHOIO JIMIA
Oprana, paboTHWKa MHOTOQYHKITMOHANBHOIO LEHTpa, IUlaTa C 3asiBUTEN He
B3UMAETCH.

IV. (I)OpMLI KOHTPOJIA 32 HCIMOJIHEHHEM aIMHHHCTPATHBHOIO PerjlaMeHTa

30. ITopsinok ocylecTBJIeHHN TEKYIIero KOHTPOJIA 3a cOOII0AeHHEM H
HCNOJTHEHHEM JOIKHOCTHLIMH JIMI[AMH NOJI0KEeHHH aAMHHHCTPATHBHOIO
perjiaMenTa H HHBIX HOPMATHBHBIX NIPABOBLIX AKTOB, YCTAHABJIHBAIOIHX

TpeOOBaHHUS K MPEAOCTABICHHI0 MyYHHIIHNAJIBHOH YCIYIH, a TAKXKe

NPHHATHEM HMH pelleHn il

30.1. Texymmii KOHTPOJH 32 COONIOJIGHUEM IIOCIEJOBATENBHOCTH
JEHCTBHM,  OIpedelIeHHBIX  aJAMUHUCTPAaTUBHBIMM  IpoLENypaMH, IO
IIPEOCTABIICHAI0 MYHHUIMIANGHOW ycinyrd (famee - TeKymUH KOHTPOJIb)
ocyiiecTBisiercss  3amectuteneM  rnaBel  Oprana. Tekymui  KOHTpoOJb
OCYIIECTBIISICTCS. MyTeM MPOBEICHUSI MPOBEPOK COOIIONEHUS] W HCIIOJHEHUS
MYHUIMANATGHBIMA ~ CIIYXKaI[UMU  afMUHUCTPATUBHOTO peErjJaMeHTa M HHBIX
HOPMATHBHBEIX ~ IPABOBBIX  AKTOB, yCTAQHABIWBAIOIIMX  TpeOOBaHUA K
IIPEeIOCTABICHUIO MyHHUIUIIAIBHOR YCIIyTH.

JIia  TEKymIero  KOHTPOJISS  WCHOJB3YIOTCA  CBEJICHMS  CIIy)XKeOHOH
KOPPECIIOH/IEHIH, YyCTHAasT W NWUChMEHHas uH(opMamus pabOTHHKOB U
nomxHocTHBIX Jink Oprana (Otnena).

B mensx Tekymero KOHTPOINS HCIONB3YIOTCS CBENEHUS, HUMEIoIuecs B
SJIEKTPOHHOM 6a3e MaHHBIX (MpU HATIWYMW), CIyKebHas KOppEecIOHACHIMS,
ycTHas M [OHChMEHHas — mHdopMauus  JOKHOCTHEIX — jun  Otgena,
OCYIIECTBIISIONICTO BBITOJIHEHUE aJIMUHUCTPATUBHBIX IPOLEAYD, )KyPHAJIbl yieTa
COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTHUE CBEIECHMUS.

Texymmuit KOHTPOJIb OCYIIECTBISIETCS Ty TEM:

- TPOBEJICHNA TIPOBEPOK pelieHudl o mpenocrtaBieHuu (006 oTkase B
NPeIOCTaBIeHUH ) My HULMTIAIEHOH yCIIyTH);

- BRISIBJICHHS U YCTpaHEHHUs HapYILIEHUH [TpaB [PaXK/aH;



- paCCMOTpEHHMS, TPUHATHS PENICHHI U MOATOTOBKM OTBETOB Ha 0OpameHus
rpaXmaH, CoiepXalide JXajloObl Ha pelneHus, AedcTBus (6e3nelcTBHsA)
JOJKHOCTHBIX JIMII.

JIns  ocyIlecTBICHWS KOHTPOJIS 3a COBEpHIICHMEM [JEHCTBHUH IIpU
IIPEIOCTABICHUNA MYHUIIUIIANGHOM YCIyTH U NPUHATHH PEIIEHUN PYyKOBOIUTEIIO
Oprana mpemocTaBisIeTcs CIpPaBKH O  pe3ylnbTaraX  IPeAOCTaBICHUS
MYHHIIHIIAIEHOMN YCIyTH.

O cnoyyasx W TpUYMHAX HapyIICHHWsS CpPOKOB, IOCIENOBATEIBHOCTA U
COZICpIKaHMS aJIMUHUCTPATHBHBEIX IPOLENYP AODKHOCTHBIE JIMIA HEMEIJICHHO
nahopMHEpYIOT pykoomutens Ortiena, MPeIOCTABIAIONIEr0 MYyHUIUNAIBHYIO
YCIYTY, a TakKe MPeANPHHUMAIOT CPOUHBIE MEPHI II0 YCTPRHEHHIO HAPYIICHUH.

[lepeyeHb  MOJDKHOCTHBIX  JIMII,  OCYIIECTBILIIOIIMX  KOHTPOJIb,
yCTAHABJIMBAETCS TOJOXKEHUSIMH O CTPYKTYpHBIX HofapasfeneHwsix OpraHa u
TOJDKHOCTHBIMHA MHCTPYKIUSIMH.

31. Illopsiaok ¥ MEPHOAMYHOCTh OCYLECTBJICHUSA IJIAHOBBIX H
BHEIJIAHOBBIX MPOBEPOK NOJHOTHI H Ka4ecTBa NpPedoCTaBJICHHS
MYHHIMIAJHHOH YCJIYTd, B TOM YHCJI¢ NOPSAAOK H GOPMBI KOHTPOJIA 32

OJTHOTOH B KA¥eCTBOM NPeI0CTABICHUS MYHUIIUNIAJBHOH YCJIYIH

31.1.KoHTposiib 32  HOJHOTOH M KadeCTBOM NIpeNOCTaBICHUS
MYHHIMITATEHON YCIYTH OCYUIECTBIISICTCS B TOM YHCJE IO KOHKPETHEIM
obpamenusiM TpaxzgadH. Ilpu TpoBepke paccMaTpUBAIOTCA BCE  BOIPOCHL,
CBA3aHHBIE C IpPEAOCTaBJICHUEM MYHUIUNAIBHOM yciyrd, (KOMILIEKCHas
IIpOBEpKa) TUOO OTAENbHBIC BOMPOCH (TeMaTHUYeCcKasl IPOBEPKa).

BHennanossie MIPOBEPKH OCYIIIECTBISIFOTCS Ha OCHOBAHMHU
pacniopsautenbHoro JgokymenTa Oprana. Ilo pesynsrataM KOHTpOJd, TIpH
BLISIBIICHHY JOMYIIEHHBIX HapyIleHu#, 3aMecTuTens riaaBbl OpraHa IpUHUMAET
pemieHre 00 WX YCTPAaHEHHH M Mepbl 110 HAJOXEHUIO INUCLMILIAHAPHBIX
B3LICKaHUH, TaKKe MOTYT OBITh NaHEBI yKa3aHUs HO ITOATOTOBKE IIPEUIOKEHHUH 110
M3MEHEHHUIO TTONCKEeHUH afMUHUCTPATUBHOIO perlaMeHTa.

KoHTpoIs TOTHOTH! U KayecTBAa MPEAOCTAaBICHUA MyHHUITMIAIBHON YCIIyTH
OCYIIECTRILICT Kypupytomuil OTren 3aMecTUTeNb I1aBsl aIMMHHUCTpalliy paioHa,
HavyaepHUK OTaena.

ITpoBepky MOTHOTHI ¥ KauecTBa MPEIOCTABICHHUS MYyHUIMIIATBHON yCIyTH
TTPOBOMATCS HaGANLHUKOM OTAena IIyTeM IIPOBEPKU JOKYMEHTOB.

IT1azoBeie POBEPKH TMPOBOIATCS HE PEXE OJHOIO pasa B IOIYTronue,
BHEIIIAHOBEIE - B CIy4ae MOCTYMJICHUS XKano0bl CO CTOPOHBI 3asBUTEIISL.

Cpoxk mpoBeleHHs TaKMX MPOBEPOK HE JOJDKeH mpeBblliath 20
KaJIeHIapHBIX JTHEH.



32. OTBeTCTBEHHOCTh JO/EKHOCTHEIX JiHI Oprana 3a pelieHus ¥ AeHCTBUS
(Oe3neiicTBHE), IPHHEMaeMble (OCyLIIeCTB/ISIEMbIC) HMH B X0/€
NpPeI0CTABIEHASI MyHUIIHNIATbHOMH YCJIYyTH

32.1. KonTpoib 3a NpeJoCTaBIICHUEM MYHUIIUNTAIIBHON YCIYyTH BKIIIOYAET B
ceOsl TpOBeACHHWE IIPOBEPOK, BBIBICHHE M YCTpaHCHHE HApyIICHMH IIpaB
3asBHTENIEH Ha BCEX ATAllaxX MPeNOoCTaBIeHUsI MyHUIIMIIAIBHOU yciyrH. Ilposepka
IIPOBOAUTCS TO KaXAoH xanmobe rpaxaaH, noctynusmeld B Opras, Ha JelcTBHE
(be3neiicTBHE) MyHULIMITAJIBHBIX CIIY>KaIlUX, OTBETCTBEHHBIX 33 MPEAOCTABICHUE
MYHUIMITATEHON yeiayrn. [lpum mpoBepke (hakToB, yKa3aHHBIX B jkajiobe, MOTyT
paccMaTpHUBaThCS BCE BOIIPOCHI, CBSI3aHHBIE C IIPEIOCTABICHUEM MYHHUIUIIAIBLHOM
YCIIyTH.

[TepconansHas OTBETCTBEHHOCTH MYHUITUIAJIEHOIO CIy’Kaliero,
OTBETCTBEHHOI'O 3a MPEeAOCTaBICHIE MYHMIMIIAIRHOM YCIyTH, 3a COONIONECHAEM
CPOKOB ¥ TOpsKa MPOBEJECHMs aJMUHHCTPATHBHBIX MPOLEAYP, YCTAHOBIECHHBIX
aJIMAHUCTPATUBHBIM  PErJaMEHTOM, 3aKpelUisieTcs B HX  JOJDKHOCTHEIX
HHCTPYKITUSIX.

JIOJDKHOCTHEBIE JHIIA, ITPEeAOCTaBIAIONEe MyHUIUIAIBHYIO YCIYTY, HECYT
IIEPCOHAJIBHYIO OTBETCTBEHHOCTh 3a HEOKa3aHHWE IIOMOLUM MHBalIMIaM B
IIPECIONCHUH 0aphepoB, MEMIAIONIUX IOMYyYSHUI0 UMY MYyHHUIHIAIBHOW yCIyTH
HapaBHE C JPYTUMH JIUIaMU.

Homxuaoctaple nmiia Oprana (Otmena), B 0053aHHOCTH KOTOPBIX BXOIHT
UCIIOJIHCHHE HACTOSLIETO aAMUHUCTPATUBHOTO perjiaMeHTa, HECYT
IPEIyCMOTPEHHYIO 3aKOHOAATENBLCTBOM OTBETCTBCHHOCTH 3a pElIeHMs U
neiictBus  (Oe3meiicTBusi), TpWHUMaeMble  (OCyIIECTBIIIEMBIE) B XOJE
IpeIoCTaBlIeHUs MyHULIMIIAILHON YCITyTH.

ITo pe3ynpTaTaM MpoBEJACHHBIX IPOBEPOK B CIIy4ae BBIABICHUSA HApyLIEHUN
IpaB 3asfBHTE]Ed BUHOBHBIE JHIA [IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHEHI C 3aKOHOATeNLCTBOM Poccuiickoit Denepanuu.

Pykosomutens Oprara (3amecTuTenb pykoBojuTens OpraHa) Hecer
OTBETCTBCHHOCTH 3@ HECBOCBPEMEHHOE PaCCMOTPEHUE 3asIBICHUM.

Pykosoaurens OtThena HeceT OTBETCTBCHHOCTH 3a HECBOEBPEMEHHOE M
(nan) HeHaJUIe)Kalee BBHITIONHEHUE aJMUHUCTPATUBHBIX NCHCTBUM, YKa3aHHBIX B
pa3zjienc 3 HaCTOSIIEro periamMeHTa.

32, Monoskenus, XapaKrepusyione Tpetonanus K NOpPAAKY U popMaM
KOHTPOJIA 32 HPeLOCTaBACHEeM MYEHIHIANLEOR yCIyrd, B TOM YHcJ/Ie €O
CTOPCOKEL FPaskAaH, HX cObeANIICHUI H Oprann3alui



33.1. T'paxnane, nx oObEIMHEHNS ¥ OPraHU3ALUUA MOTYT OCYIIECTBIATh
KOHTPOJIb 332 XOIOM IIPEIOCTaBICHUS MyHUIIUIIATHHON YCIyTH, €€ COOTBETCTBUEM
HACTOAINEMY aJIMHUHHUCTPATHBHOMY pEIrNIaMEHTy IIyTeM JWYHOro oOpalieHus,
IIOCPEICTBOM MMACEMEHHOTO O0paIeHHs U B TeNS(OHHOM PEXXHME.

33.2. Jlnga  OCyLIECTBIICHUS  KOHTpPOJS  3a  IIPEIOCTaBIICHUEM
MYHHIHTIATBHON YCIyT'M TpaxJaHe, WX OOBENMHEHHs M OPraHM3alld¥ HMEIOT
IpaBo HampaBiaTh B OpraH WHIWBHIyalbHBEIE M KOJUIEKTHBHBIE OOpAIEHUs C
NPEUIOKESHUSMH, PEKOMEHJAIMSIMM [0 COBEpUICHCTBOBAaHHMIO KadecTBa U
TopsAKa IPENOCTaBICHUS MYyHHIMNAIBHON YCIYTd, a TakKXKe 3asBICHHSI H
kanobbl ¢ COOOIIEeHHeM O HapylleHWH crenuamuctaMu OpraHa, ITOJOXEHUN
PernmaMeHTa W HWHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTaHABJIMBAOIIAX
TpeOOBaHUA K IPEIOCTABICHHUIO MyHUIMIIAIBHON YCIYTH.

33.3. Ilo pesynpraTaM KOHTpPOJIS, NPH BBHIABICHUH OOIYIIEHHEBIX
HapyIIeHWH, 3aMecTuTeNnb riaaBel OpraHa, KypUpyIOIUMHA JaHHOE HallpaBIICHHE,
IpPUHUMAET peleHne o0 WX YCTpaHEHWH U MEPHl 10  HAJIOXKECHHMIO
JYCITUINTHHAPHBIX B3BICKAHWH, TaKXKe MOTYT OBITh JaHbI yKa3aHUs IO IOATOTOBKE
IpeaIoKEeHUH TI0 M3MEHEHHIO TONOXeHni PermamenTa.

33.4. omxuocrasle juma Oprana (Otnena) NOpUHUMMAIOT MeEphl K
MPEKPaIlleHHIO0 JOMYIIEHHbIX HapyIICHWH, YCTPaHsIOT NPHUYMHBI M YCIOBHS,
CIIOCOOCTBYIOIIHE COBEPIICHUIO HAPYIIIEHUH.

HNudopmarnmst o pesyiibTaTaXx pacCMOTPEHHUS 3aMEUYAHMKA M IIPEIUIOXKESHUM
IpaXxpaH, WX OOBeAMHEHWM W OpraHW3alluid JOBOIUTCI JO CBEJICHUS JIull,
HAITPABUBIIIMX 3TH 3aMEUaHUs U IPEIUIOKCHH.

33.5. KoHTponbs 3a NpeNOCTaBICHUEM MYHUIMIIAILHOM YCIyI'd CO
CTOPOHBI TpaXJaH, UX OOBeIMHEHMM ¥ OpraHu3alui, OCYIIECTBISLETCS
TOCPEACTBOM OTKPBLITOCTH JiesiTeNbHOCTH Oprana IIpy IPeIOCTaBICHUM YCIYTH,
NOIyYeHHss IIOJHOM, aKTyallbHOM M JOCTOBEpHOM WH(OpPMAnuy O HOpsijKe
IPEAOCTaBICHAST MYHHUIWNATEHOH YyCIyrH ¢ BO3MOXHOCTH  J10CyAeOHOro
paccMorpeHust  obpameHuss  (kanno®) B mpolecce  IPEIOCTaBICHUA
MYHUIIANIATBHON YCIIyTH.

33.6. ®opmamu KOHTPOJIS 3a cOOI0IcHUEM WCTIOJTHCHUS
aIMUHUCTPATUBHBIX TPOLENYD SABIIFOTCA:

- TPOBEpPKa U COINIacoBaHME MPOEKTOB JOKYMEHTOB IIO IPEIOCTABIECHUIO
MYHUILMIIAIBHON yCIyIH;

- TPOROAMMEBIE B  YCTAHOBJIGHHOM HOpAAKE IPOBEPKU  BEJCHHUS
IeJIOTTPON3BO/ICTBA;

- TpOBEJeHMEe B YCTAHOBJICHHOM IOPSIIKE KOHTPOJBHBIX IIPOBEPOK
COOITIOIeHMSI TPOTICAYP NPEIOCTABICHUSI MYHUITUIIAIBHON YCIIyTH.



" V.Jdocyneonniii (BHeCy1eOHBIH) OPATOK 00:KATOBAHUS PelIeHHA
H AelicTBHi (0e31elicTBHSI) Oprasa, NpeJoCTABAAIONIEr0 MyHHIHNIAILHY IO
yeayry, MHOropyHKIMOHAJILHOIO HEHTPA, 2 TAKIKe MX J0JKHOCTHBIX JIHII,
roCyapcTBEHHBIX CIYy)KAIHX, pA00OTHMKOB

34. Undopmanus Ajs 3asiBUTEIS 0 ero NpaBe NoJaTh 5Kka/100y

34.1. 3agBuTens UMeeT NpaBo Ha obxajoBaHWe neicTBuil (Oe3melcTBHA)
Oprana, a Taxke €ro JOJDKHOCTHBIX JIAI] MM MHOTOQYHKIIMOHAJILHOIO LIEHTPA,
paboTHHMKAa MHOTOQYHKIMOHAIBFHOTO IIEHTpa B jgocyneOHOM (BHeCyAeOHOM)
MOpSAJIKE.

34.2.'paxkiase MMEIOT IPaBO OOpaIlaThCs JIMYHO, a TAKKE HAIPaBISAThH
MHIUBUYaJIbHBlE M  KOJUIEKTUBHBIE OOpalleHus, BKIodas oOpalleHus
o0BeIMHEHUI TpakIaH, B TOM YHCJEe IOPUAWYECKUX JIUL, B TOCYAAapCTBEHHBIE
Oprasbl, OPraHbl MECTHOIO CaMOYIpaBIeHMS, MHOTOQYHKIMOHATIBHEIA LEHTP U
UX JOJDKHOCTHBIM JIMIIAM, B TOCYapCTBEHHBIE U MYHUIIUNAIBHBIEC YIPEXKACHUS, U
WHBIE OpPraHU3alldH, Ha KOTOPBIC BO3JOXKEHO OCYHIECTBIEHHE ITyOIMYHO
3HAYUMBIX QYHKIUH, ¥ UX JODKHOCTHBIM JTATIAM.

34.3.I'paxgaHe peanu3yloT TmpaBo Ha obpamieHHe CBOOOIHO H
106poBoapHO. OCyIecTBICHIE IpaXKAaHaMu IIpaBa Ha OOpallleHHe He JOJDKHO
HapyIIaTh MpaBa ¥ CBOOOABI APYTUX JIHIL.

34.4.3agBuTenn AMeeT BO3MOXHOCTH 00XKaJIOBaTh JIeNCTBUSA
(be3mesTensHOCTD) pabOTHUKOB M®I] B ciy4ae, eciu Ha
MHOTOQYHKITMOHAIBHEIA [EHTp, pemieHust u AefcTBus (6e30elCTBHE) KOTOPOTO
O0XanyroTCs, MOXET OBITh BO3JOXeHa (YHKIHMA IO IPeJOCTaBIEHHIO
COOTBETCTBYIOIIMX YCIYT B MOJHOM OOBEME B HOPSAKE, ONPENECIEHHOM YaCTBIO
1.3 craren 16 ®enepanproro 3akona Ne210-03.

35. llpeamer skaJioObt

35.1.Hapymenue cpoxa perucTpalyy 3amnpoca (KOMIUIEKCHOIO 3aIpoca) O
IIpeIOCTaBJICHUY MyHHULMIIAJIBHON YCIIYTH.

35.2.Hapymenue cpoka OpeIoCTaBICHUS MyHULIUIIAJILHOK YCITYTH.

35.3.TpeCoBanne y 3agBUTCNS JOKYMCHTOB Hin uHbopMmanuu ubo
OCYIIIECTBIICHUST ACUCTBUN, NpEJCTABICHHUE HIIM OCYIIECTBICHHE KOTODBIX HE
IpEeLyCMOTPEHO HOPMATUBHEIMU IIPaBOBBIMU akTamu Poccuiickoit @enepanuu u
(wnn) Pecnybmuxy  Kpbiv, MyHHOHOAIBHBIME IPABOBEIMM  aKTaMH IS
TPEIOCTABICHUS MyHHUIIUNIATIBHON YCIIYTH.

35.4.0tka3 B TpHeMe  JIOKYMCHTOB, IPEAOCTaBJIEHHE  KOTOPBIX
IPEeTyCMOTPEHO HOPMaTHBHEIMU HPAaBOBBIMH aktavi Poccuiickol Denepanuu u



(umn) PecnyOmuku KppiM, MyHUIMNAIBHBIMU IIPAaBOBBIMM  aKTaMM IS
IIPEIOCTABJICHUS MyHUIMIIAIGHON YCIYTH, Y 3aBUTEILA.

35.5.0Tka3 B IpeAOCTaBICHUA MYHWILWNAJIBHON YCIIyTH, €CIIM OCHOBAHHUS
OTKaza He IpeaycMOTpeHbl (QenepalbHBIMM 3aKOHAMH U INPHUHATBIME B
COOTBETCTBHH C HUMH WHBIMA HOPMAaTHBHBIMM IpaBOBBIMM axTaMu Poccuiickoi
®enepanyn u (win) Peciybnuxu KpbiM, MyHHIMIIATLHBIMY IPaBOBEIMH aKTAMHU.

35.6.3aTpeboBanue C 3agBUTENS NPU NPEIAOCTABICHUH MYyHMIMIIAIBEHON
YCIYTHd IUIaThl, HE IPeTyCMOTPEHHOH HOPMATHBHBIMU IIPABOBEIMH aKTaMH
Poccuiickoit ®@eneparim u (i) Pecnybnuku KpeiM, MyHHITUNAIBHBIMA
IIPaBOBLIMU aKTaMH.

35.7.0Tka3 opraHa, IIpeAOCTaBIAIOIICTO MYHHULMIIAIBHYIO  YCIyTy,
JO/DKHOCTHOTO JIMIA OpraHa, MpeJOCTaBIAIONEr0 MyHUIMIAIBHYIO YCIyry, B
UCIIPABIIEHUH JIOMYIEHHBIX MU ONIEYaTOK U OIIMOOK B BBIIAHHBIX B PE3yIbTaTe
IpEIOCTABIEHUS] MYHUIMIANBHOM YCIyrH MAOKyMEeHTaX JM0O HapyIIeHHUe
YCTaHOBJIEHHOTO CPOKa TaKUX UCHpPaBICHUM.

35.8.Hapymenue cpoka Wiy MOpsiIKa BEIIA4YX JOKYMEHTOB 110 PE3yIbTaTaM
IIPEIOCTABICHUS MyHUIIMIIAIIEHON YCILyTIH.

35.9.1IpuocTaHOBICHHE TPEAOCTABICHUS MYHUIUNAIBHOM YCIYTH, €CIIU
OCHOBaHHMsI MPUOCTAHOBJICHUS HE TPELyCMOTPEHBI (eAepallbHBIMU 3aKOHAMM M
IPUHATEIME B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMH IIPaBOBLIMM aKTaMH
Poccuiickoit ®epepanuun u  (wmu) Pecnybmuku KpbIM, MyHHIMDAIBHBIMU
IIPaBOBBIMU aKTaMU.

35.10.TpeboBarme y 3asBUTENS NP MNPEAOCTABICHUHM MYHHIMIIAILHOR
YCIYrd MTOKYMCHTOB WUIM MH(OPMAIUH, OTCYTICTBHE M (MIM) HEIOCTOBEPHOCTH
KOTOPBIX HE yKa3bIBAUCH IIPU IEPBOHAYAIBHOM OTKa3e B IPHEME JOKYMEHTOB,
HEOOXONMMEBIX JUIS  [PEJOCTABICHHWS MYHUIMIIANBHOM ycimyru, 1Iubo B
IPEOCTaBIIEHUN  MYHULIMIAIBHOM  YCIHYrW, 3@ MCKIIOYEHMEM  CIIy4Yaes,

IpeayCMOTPEeHHBIX MyHKTOM 4 dacTd 1 cratbu 7 ®enepanpHoro 3akona Ne2l10 -
@3.

36. Opraup! rocyAapeTBeHHGH BaAACTH, OPraKu3anuu JOJKHOCTHBIE JINIA,
KOTOPEIM MOKeT OhITHL HaNpaBJieHa xaji00a

36.1.B cnyuae obxanoBanus AeHcTBu (Oe3aelicTBUS) UK pellleHus I 1aBbl
apvurmcTpanmy  (YIOJHOMOMEHHOTO — JHIla), JKalnoba  HampasisieTcs B
MEBHCTEPCTRO CTPOUTETBCTBA ¥ apXHUTeKTYphl Pecnybnuku Kpeim.

P cnydae ofxanmoBaHuA  gelicTBuil  (0e3meMCTBUA) MM pEHICHHS
3aMeCTHTeNsT I 7aBel  aAMUHHCTpaIWu, JIoJbkHocTHoro suna  Oprana,
MpEAOCTARIIONICIO  MYHHIMIIAIBHY!O YCIyTy, JKajofa HampaBisgercs Ha
paccMmoTpeHue [ aBe aiMMHUACTPAL|H.



B Oprane i1 3asBuTeNed perycMaTpUBaeTCA HAIMYME Ha BUAHOM MECTE
OoKca JyIs )Kanob U NPeAIOKCHHN.

37. Iopsaaok MOAAYH H PACCMOTPEHHS KAJI00bI

37.1.Kanoba nopaercs B MHCEMEHHOW (opMe Ha OyMa)KHOM HOCHUTENE, B
snekrponHoit popme (mocpeacteom EINNY, PIMTY, odpunmanenoro caiira Opraua,
SIIEKTPOHHOM  TOYTHI), IIOYTOBOH  CBA3BKO, B  XOJ€  IPEIOCTABICHUSA
MYHMIMIIATBHOM yCHyTH, HpH JHYHOM oOpamienuu 3aspurens B OpraH,
HOCpeNCTBOM Tele(OHHOM «ropsuei muHHM» CoBeTa MMHHMCTPOB Pecmy0Gnmku
Kpbim.

XKanoba joiKHA CO/IepKATh:

- HAaMEHOBaHWEe OpraHa, IPeXOCTAaBIIOIIEr0 MYHHUIMIAILHYIO YCIYyry,
TOIDKHOCTHOTO JIMI[A OPraHa, IPeIOCTaBISIOETr0 MyHUIUIIABHYIO YCIYTy, TH00
MYHHMIUIIAIBHOTO CIIy)XaIllero, pelieHus U AeiicTBus (6e3meicTBHE) KOTOPHIX
obxanmyroTcs;

- (hamMuiIHIO, UMsI, OTYECTBO (IIOCIeIHee - IPU HAIMYMHU), CBEACHUI O MECTE
KHUTEILCTBA 3a4BUTENS - (DU3UYECKOTo JHIA JUO0 HAaUMEHOBAaHHUE, CBEICHMS O
MecTe HaXOXKICHHs 3asgBUTENS - IOPUANIECKOTO JIUIA, a TaKkKe HoMep (HoMepa)
KOHTAKTHOro TenedoHa, ampec (agpeca) JIEKTPOHHON MOYTH! (IIPH HaNWYKHK) H
TIOYTOBBIM ajpec, MO KOTOPHIM JOJKEH OBITh HAIIPABJICH OTBET 3aBUTEIIO;

- cBeqieHns 00 00XKaIyeMBIX PEIeHISX U IeicTBUAX (6e31eicTBIm) OpraHa,
IPEeOCTaBIIAIONIer0o MyHHUIMNAIBHYIO YCIYyry, AOJDKHOCTHOrO JIHIA OpraHa,
IPENOCTABIAIONIEr0  MYHUIMIAIBHYIO — YCIyry, Ju00  MyHHIMIAILHOTO
CITyKaIllero;

- IOBOJBI, a OCHOBAHHWU KOTOPBIX 3asSBUTENb HE COTJIACEH C PELIEHUEM H
neiicreueM (GeszeifcTBueM) oOpraHa, NOPEAOCTABISIONICIO MYyHHIUIATBHYIO
YCIIyry, MOJDKHOCTHOTO JIMI@ OpraHa, IPeJOCTABISAIOIEr0 MYyHMIMNIAIBHYTO
yClIyry, nu60 MyHUIUIANGHOTO Ciy)Kalero. 3asgBuTeNneM MOIyT OBITh
IPEACTABNEHBl  JOKYMEHTBl (IIpM HAJIM4YMH), [TOATBEPXKIAOIINE JOBOJIBI
3asIBUTENS, INOO UX KOIUH.

38. Cpoxu paccMOTpPeHHS KaJI00bI

38.1.B cuyuae mocyaeOHOro (BHECyZeOHOro) oOXalloBaHWs 3asgBUTEIEM
pewremmit  wm  jclicrsuif  (GesmelficTBuA)  OpraHa,  MPEOCTABISIOLIETO
MYBHIUIATRBYIO — YCIyTy, MHOTOQYHKUHOHANLHOIO — HEHTpa, Yy4YpemuTelns
MHOTOGYHKIOHATTBHOTO LeHTpa, Kkaroba HOIJIEKUT PACCMOTPEHHIO B TEUEHHE
15 paboumx JHel co JES ee PErHCTpaluy, a B Cliydae OOXaloBaHHUs OTKasa
Oprana, HPejoCTaBIfioNero My HUIUIANEHY0 YCIyTy, MHOTOQYHKIHOHAIBHOTO
IIEHTpPa, B PHEME OKYMEHTOB Y 3asBUTENS JHOO B MCIPABIECHUM JOILyINEHHBIX



OIIEYaTOK M OHIMOOK WIIM B ciIydae 00XKaloBaHWS HapylICHHUs YCTAHOBIEHHOIO
CpOKa TaKWX WCIIPaBICHUM - B TeUeHUE 5 paboumx JHEH CO JHS €€ PErHCTPalluu.
Perucrpalius xano6bl OCYIIECTBIAETCA B TEYCHUH TpeX pabodux JTHEH.

39. Pe3yanbTaT paccMOTpeHHs xKaJi00b1

39.1. Ilo pe3ynpTaTaM pacCMOTPEHHS >KalOOBl IIPUHHMACTCS OJHO W3
CIICIYIOIUX PELICHUN:

a) xajgoba yIOBIETBOPSETCS, B TOM YUClIe B (pOpME OTMEHBI IIPUHATOIO
pellieHrs], WCTPABICHHUS JOIyIIEHHBIX OIIeYaTOK M OIMMOOK B BBIJAHHBEIX B
pesyJbTaTe TPEJOCTaBIICHUS MYHHUIMIIANBHOM YCIyrd JOKyMEHTaX, BO3Bpara
3aBUTENI0 JIEHEXKHBIX CpPENCTB, B3WMaHHE KOTOPBIX HE IIPEIyCMOTPEHO
HOPMATHBHBIMH TIpaBOBBIMH akTtamu Poccuiickod ®@enepammn wn  (mnn)
Pecmy6muxu Kpbim;

2) B yJIOBJIETBOPESHUH XaIOOBI OTKa3BIBACTCS.

30.2. B ciyyae YyCTaHOBIEHMS B XOA€ WIM IO pe3ylbTaTaM
paccMOTpeHust KaJOOBI IIPU3HAKOB cocTaBa aIMUHUCTPATUBHOTO
[IpaBOHApPYIICHUS WIM MpecTylieHWs IODKHOCTHOE JIMLO, HaJelleHHOE
IIOTHOMOYHKSIMH TI0 PAacCMOTPEHHIO Kajlob, He3aMeIJIMTENbHO HaIPaBIIIOT
AMEIOIIIECs] MaTepHallbl B OpraHbl POKYypaTypHl.

40. Tlopsinok napopMUpPOBAHHS 3aABUTE/INA O Pe3yJabLTATAX
paccMOTPeHHs XKaJI00bI

40.1.He mnozaHee [nHA, CHAEOYOIIEro 3a MAHEM IPUHATHS peIleHus,
3aSBUTENIO B TMHUCHBMEHHONM (GOpMe M 1O JKEIaHWIO 3aABUTENS B 3JIEKTPOHHOU
dbopMe HampaBIgeTCs MOTHBUPOBAHHBIM OTBET O pPeE3ylbTaTaX pPacCMOTPEHHUSA
MKATOOBI.

40.2.B ciydae mpu3HaHHUS KanoOBl, IOJUIeXKAlled YIOBIETBOPEHHIO B
OTBEeTe 3asgBUTEIIO, JaeTcs UWHQOpMaIus O JeHCTBUAX, OCYIIECTBISIEMBIX
OpraHoM, MPEACCTaBISIOIMHAM MYHUIATIATEHYIO yCHyTY, B LeJIIX
He3aMeNINTEILHOTO YCTpaHeHWsl BBIABICHHBIX HapyHMIEHWNW IIPH OKa3aHWUHU
MYHHIIMITAIBEHOM yCIyry, a TalkoKe MPUHOCITCS M3BMHEHHMA 34 JOCTaBJIECHHEIE
HeynoOCTB2, W yKas3biBaeTesl MHGOpPMAaLKs O OAIBHEHIINX JEHCTBUSIX, KOTOPBIE
HeOOXOMMMO COBEPIINTEH 3aABUTEII0 B LENAX [OJNYyYECHMs] MYHULUIIAIbHON
YCIYTH.

402 B cnyJae TPU3HAHUS HKANO0BI, He MOLICKAIIEeH yAOBIETBOPEHHUIO B
OTEETE 3asBUTENIO, JAIOTCS apryMEHTUPOBAHHBIC Pa3bICHEHUS O IPUYUHAX

IPUHSTOTC PEIeHTs, a Taloke HHGOopMaIust o nopaaxe 00KanoBaHUs IPUHATOIO
pelIeHUsL.



41. INopsaaok 00kaT0BAHUA PelIEHHS M0 Kaja00e
41.1.IlpunAToe, 0 pe3yJibTaTaM PacCMOTPEHHUS KaJoObl, pellIcHHEe MOXKET
OBITh = 00XaNOBaHO B MOpSIAKE, YCTaHOBJICHHOM JEeUCTBYIOIIAM
3aKoHOAaTenbeTBOM Poccmiickoit @epepartuu u (unm) Pecrybmuku KpsiM.

42. Ilpaso 3asiBUTeJIsl HA NOJy4YeHHE HH(POPMAIHH H TOKYMEHTOB,
He0O0XO0AMMBIX JJifi 000CHOBAHHSI H PACCMOTPEHHS KAaJ00bI

42.1.3asBUTENb BIpaBe oOpatuThes B Opran, 3a noxydeHueM nHOoOpMaIu

H JTOKYMEHTOB, HEOOXOIMMBIX AJii OOOCHOBAaHMS M PacCMOTPEHHUsS XXajloOBI, B

MMMCHhMEHHOMU (bopMe, B TOM YHCIIC TIpHU JIMHHOM 06paH.IeHI/II/I 3aABUTCIIA, UIIHN B
QJICKTPOHHOM BHJE.

43. Cnoco0bl HHpOpPMHpPOBaHHA 3asiBHTeJIel 0 MOpsiAKe MOAAYH H
PACCMOTPEHHS KAT00bI

43.1.AadopMarinio o mopsiike Mofadd U PacCMOTPEHUS KaloOBI 3asBUTEIH
BIIpaBe IOIYYHTh Ha WH()DOPMAIMOHHBIX CTEHJAaX, B MECTax IMpeJIOCTaBICHUSI
TOCY/IapCTREHHOW WM MYHHUITUTIATRHON YCIYTH, TIOCPE/ICTROM TeNe(pOHHON
CBSI3H, TIPH JIMYHOM OOpallleHUuH, ITOCPEICTBOM MOYTOBOU CBSI3H, B BIEKTPOHHOM
Buge (EIII'Y  https://www.gosuslugi.ru, PIII'Y  https://gosuslugi82.ru,
odpurmansHeii caiit Oprana http://sudakgs.rk.gov.ru, opunmaneusiii caiit I'BY
PK «M®II» https://md-crimea.ru, snextponHas noura Oprasa).

HavanbHuk YHpaB/eHUs] apXHTEKTYPbl
U 3eMeJIbHBIX OTHOLICHUH aIMHHUCTPALNH
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3amecTHTENb IJIABBI aIMHHHUCTPAHHA

ropoaa Cyaaka Pecnyoauku Kpbim A.B. 3axapuyk



[Ipunoxenne 1

K 3/IMAHICTPATHBHOMY PETTIAMEHTY
IPEIOCTABICHUS MyHHAITATIATHHON
yeayru «lIpenocrasnenue cBefeHUH,
JOKyMEHTOB, MAaTEPHAJIOB,
cofiep>Kaliixcs B TOCyIapCTBEHHOM
“HGOPMAITHOHHOM cucTeEMe obecliedeHus
IpaJIOCTPOUTEIHHOM AEATENHEHOCTH
Pecny6nuku Kpemi»

B AmvunucTpanuio r. Cynaka Pecmy6muku Kpem

3agaBuTeNb:

Oamuus, AMsi, OTYECTBO (IIpH
HaMIu¥) GU3NIECKOTO JINIA WK
MMOJITHOE€ HAUMEHOBAHKE IOPUAWIECKOTO
ymna u OI'PH.

JOKYMEHT, yIOCTOBEPSIOIHI JIHIHOCTD
(Bua, cepus, HOMED, BELIABIIAN OPraH,
JaTa BEIIAYH)

KOHTaKTHEIE JaHHBIe (ITOYTOBKIH ajipec,
HOMEDp TenedoHa, afipec AMEKTPOHHOH
TIOYTHI)

®UO nn HauMeHOBaHHUE
IIPEICTaBUTENS 3aIBUTENS (3AMONHSIECTCS
B ClIydae oOpalleHus NpecTaBUTeNs
3agBUTENS QU3NIECKOTO UITH
IOPUIHYECKOTO JIHIA)

JOKYMEHT, YAOCTOBEPSIOMUIN THIHOCTD
IPEACTaBUTEIS (BU/I, CEPHUs, HOMED,
BBIIABIIHIA OpPraH, JaTa BHLIAUH)

KOHTaKTHBIE TaHHBIE (IIOYTOBBIH aapec,
HOMeEp TenedoHa, anpec NMEKTPOHHON
IIOYTHI) IPEXCTaBUTEIIS

HpOH_Iy BbIAATh CBCACHHA, COOCPIKAINUECS B HH(bOpM&HHOHHOfI cucremMe obecredeHus
FpaJIOCTPOHTCHBHOﬁ JACATCIIBHOCTH !

0 Pa3BUTHUU TEPPUTOPHH

0 3aCTpOMKE TEPPUTOPUH

0 3CMEIIbHOM yJaCTKe <1>
00 00BeKTE KaIUTAIBHOTO CTPOUTENIECTBA <I>

<1> YKa3bIBaIOTCA CBECACHHUA O KOOpAUHATAX, KaJaCTPOBOM HOMEDE, aApECHAast IIPUBA3KA.
__I[OH CKacTced npuiaarartb CXCMy TCPPUTOPHH.

IOKYMEHTHI TEpPUTOPHANBLHOTO TUianupoBanus Poccuiickoit @enepanun B gacty, Pecimybmuku
Kppm

ITOKYMEHTBI TEPPUTOPHAJILHOTO IIaHUPOBaHHs CyOBbekTOB Poccuiickoii Penepanuun

JOKYMEHTBI TEPPHTOPHAEHOTO TIAHWPOBaHUA IBYX U 6olee cybrexToB Poccutickoit deneparum,

JAOKYMEHTBI TEPPUTOPHATILHOTO JIJIAHHPOBAHUA MYHHIIMIIAIbHBIX 06p&30BaHHﬁ PGCHY6HI/IKI/I KpBIM

PErHOHAILHBIC HOPMATHBEI FPaJOCTPOUTCIBHOIO IIPOCKTUPOBAHU A

MECTHBIE HOPMATUBLI I'PAOCTPOUTCIIBHOT'O IIPOCKTHPDOBAHMS

CBEACHHUA O BEINAHHBIX PA3PECIICHUAX Ha CTPOUTCILCTBO, PCKOHCTPYKITAIO H BBO 00BEKTOB




lKﬁlTPITﬂJTBHO]"O CTPOHUTEIILCTBA B SKCILTYATalHIO

rpagoCTPOUTECIBHOC 30HNPOBAHUC

paBmia 0J1aroycTpoicTBa TEpPUTOPUR

IJIAHUPOBKA TEPPUTOPHAN

HHXXCHCPHBIC M3bICKaHUA

HCKYCCTBCHHBIC 3€MEJIbHBIC YYACTKH

30HBI C OCOOBIMH YCJIOBHAMH HCIIOJIB30BAHUA TCPPUTOPHU

IDIaH HA3€MHBIX ¥ IIOA3CMHBIX KOMMYHI/II(aI_[I/Iﬁ

PE3CPBUPOBAHUC 3EMECIIb X U3BATUEC 3EMEJIBHBIX YIACTKOB

Jeia 0 3aCTPOCHHEBIX MIIH ITOAJICIKAIIHUX SaCTPOﬁKC 3CMCJIBHBIX YHACTKax

IIpOorpaMMsbl p€ajli3allii JOKYMEHTOB TCPPUTOPHAJIBHOIO TITIAHHPOBAHHA

0c000 OXpPaHACMBbIC IIPUPOJHBIE TEPPUTOPHA

JCCHHYCCTBA

I/IH(I)OpMaIII/IOHHBIC MOJACIH 00BEKTOB KaIUTAILHOTO CTPOUTCIIECTBA

HUHBIC CBEACHUA, TOKYMCHTEI, MATCPHUAJIBI.

Caenenns, cofepkaiinecs: B ”HPOPMaIMOHHOH cucTeMe oGecTiedeHus rpafoCTPOMTEILHOM
JESTETLHOCTH, IPOIITY BHIIATH B:

B TEKCTOBO# WK rpadudeckoi hopme

Ha GYMa)KHOM HJINA 3JICKTPOHHOM HOCHTCIIC

Pe3ylIbTaT MyHHIIMIATBHON YCITyTH TIPOIILY HAIPaBHTE B MO azipec CIeAYIOMMM CIIOCOO0M:
B 31exTpoHHOM BHIAE Ha 3JIEKTPOHHBIA aipec
ITpu mrusOM obpaleHuu

1. I[OKYMGHTBI, IIpAIaracMsaIC K 3alpocy B 00s13aTeIEHOM ITOPAIKE:

JloxyMeHT (KOIHst JOKYMEHTA), yIOCTOBEPSIOINHHI TOITHOMOYHS IIPEACTaBUTENS 3asBUTENA, B
cllydae IoJjaqy 3arpoca IPeJCTaBUTENEM 3asIBUTEILA
<*> HeHY)XHBI BapHAHT 3a9€PKHYTh

2. K 3ampocy npunararoTcs 1o )KeJaHuio 3asiBUTENS:
cBezienus 3 EquHoro rocymapcTBEHHOTO peecTpa HEIBHXKUMOCTH
JOKYMEHT, IIOATBEPKIAIONIHI BHECEHHE IUIATHI 3a IIpefjocTaBienue CBeleHUN,
copepxanmpixcs B UCOIL'J]
BBLITHUCKA U3 €MHOIO rOCYIapCTBEHHOTO peecTpa IOPUANIECKUX JHI (U1 FOPUIMYECKHUX JIUII)
HHbIE IPABOYCTAHABIMBAIONIHE IOKYMEHTHI

3. IMoxmuck 3asiBuTeNs (IPEICTABUTEINS 3asIBUTETIS): Hara:

4, OTMeTKa TOKHOCTHOTO JIMIA, IIPUHSABLIETO 3aIIPOC U Jara:
HIPWIOKEHHBIE K HEMY JOKYMEHTBI:

I.
S. Pacuer pasmMepa rutarhl 3a penocrasieHne Ceenenui, conepxxanmxca B MCOI'J], nponry
HAIPABUTH B MO aapec CIEAYIOIMNM CocoO0oM:

B aiekTpOHHOM BHAE HA 3JIEKTPOHHBIN aapec

B s1eKTpoHHOM BUIE B JIMYHBIA KaOWHET demepanbHoro, Pecnybaukanckoro noprajia

[Tpu siuuHOM 0OpaleHun

6. TToaTBepx a0 cBoe cornacue Ha 00paboTKy NepCcOHaNbHBIX JaHHEIX (COODP, CHCTEMATH3AIHIO,
HAKOIIJICHHE, XPaHEHHe, YTOUHeHHe (0OHOBIICHHNE, U3MEHEHHE), HCI0JIb30BAaHHE, PACIIPOCTPAHEHHE (B
TOM UHCJIE Iepeauy), obe3muunBanme, OJIOKUPOBAHNE, YHAYTOKEHHE IEPCOHANBHBIX JIAHHBIX, 4
TAKKEe WHBIE NEUCTBHSL, HEOOXOTUMBIC JJIsi 00pabOoTKH NEPCOHANBHBIX JaHHBIX B paMKax
HPENOCTABICHHS OpTaHaMH, OCYIIECTRISTIONMMH PEA0CTaBIeHHE MyHAIUIIAIBHON yCIIyTH, B TOM
ypcie B aBTOMATH3HPOBAHHOM PEKHME, BKIIIOUAs MPUHSITHE PEllIeHU Ha MX OCHOBE OPIraHOM,

| OCYIIECTBIIIONMM IPEOCTaBIECHHE MYHHITMIIAIBHON YCIIyIH.




[Ipunoxenue 2
K aJIMHHHACTPaTHBHOMY  DETJIAaMEHTY

MPEeIOCTABIIEHHUS MYHHUITUDAIBHOM
yenyru  «[IpemocTaBieHMe CBEICHMI,
JIOKYMEHTOB, MaTepHasoB,

COIepXKaIlUXCss B TOCYJapCTBEHHOMH
HHGOPMAMOHHON CHCTeME 0OeCIIeYeHUs
IpagoCTPOUTENHHON IEeITeNHHOCTH
Pecny6nnxu Kpemvy»

KonTakTHas uadpopmanms

PeKBH3MTHI T0KHOCTHLIX JINI, OTBETCTBCHHBIX 34
NmpeaoCTaB/JICHHE MyHHHHHaJIBHOﬁ YCIYIH H OCYIIECTBJIAIOMMAX
KOHTPOJIb €€ HCIIOJITHCHU S

Anvuaucrpamud r. Cynaka Pecny6mxn Kpbiva

IlouToBEIi aapcc AJid HallpaBJICHHASA
KOPPECIIOHACHITU N

Pecniy6mmuxa Kprov, r. Cynak, yi. Jleguna, a. 85a,
298000

dakTHaeCcKUH aapec MECTOPACIIONIOXKCHUA

Pecry6muka Kpem, . Cynax, yn. Jlenusna, a. 85a,
298000

JomkHOCTD Tenedon OIIeKTPOHHBIHA aznpec
['nmaBa agmuamcTparmu ropoga | +7 (36566) 3-12-79 admin(@sudakgs.rk.gov.ru
Cynaka
3amecTUTEND riassl| +7 (36566) 3-45-80 sudak.zam(@ya.ru
agmuHECTpaIi roposa Cynaka
Hauanpuux otaena 3-47-63 otpigr@mail.ru
CrenuanucT oTAeA 3-47-63 otpigr@mail.ru




[Ipunoxenue 3
K  aJMHHUCTPATHBHOMY  pErJIAMEHTY

MPENOCTABICHHUS MYHHAUATATEHON
yeayrn  «[IpegocTaBieHre CBEJCHHH,
JTOKYMEHTOB, MaTepHaJOB,

coiepXaluxcsi B  TOCyIapCTBEHHOH
HHOOPMAITHOHHOHN CHcTeME obecrieueH s
IPagoCTPOUTENHHON JeATEeNIHOCTH
Pecny6nmku Kpemv»

Biok-cxema npenocTaBjeHHs] MYHHIHNIAJIbHOH YCIYyTH

3asBuTENH OOpATHIICS B aIMAHHCTPALMIO

I
v

HpI/ICM H perucTpanus 3asBICHUI A IIPHUJIOKCHHBIX K HEMY NOKYMCHTOB

|
v

HpOBepKa IIOJTHOTHI KOMIUIEKTa U COOTBECTCTBHUA ITPEACTABICHHBIX TOKYMEHTOB YCTaHOBJICHHBIM

TpebOBaHUAM
' T
v v
3ampoc Ha HETOCTAOIIHE
JTOKYMEHTEI IOCPEACTBOM: Bo3sBpar 10KyMEHTOB
MEXXBETOMCTBEHHOIO 3aBUTEIIO
B3aMMOJICUCTBUSI
|
v v

PaccMoTpeHue MoHOro makera JOKyMEHTOB H IPHHIATHE PEIIEHHS O IPENOCTABICHHH
MYHUIIUTIAIHHOR YCIIyTH

v v
IToaroroBka MOTHUBHPOBAHHOI'O Iloaroroska pe3yiibTara
IMCBMCHHOT'O OTKa3a 3asiBHTCIIIO T

i

v v

HaHpaBJ'IeHI/IC OTBCTAa 3aiABUTCIIO




